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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenb AMCHUIUIMHBI — U3YYEHHUE TEOPETHUECKUX MPOOJIEM U MPUKIIAJHBIX aCIIeKTOB CTaHAAPTU3ALUU
apxuBHOTO ziena B PO B CBA3M € TEM, YTO B ACATEIBHOCTH apXUBA CTAaHAAPTHI, PEIJIAMEHTUPYIOIIE
TEXHOJIOTHYECKUE ACTIEKThI PA0OTHI U YCIOBUS XPaHEHUS IOKYMEHTOB, HIMEIOT OTPOMHOE 3HaUCHHE, a
TAKXKE YUYUTHIBAs BBICOKYIO CTENEHb YHU(UKAMM U CTaHAAPTH3ALMK apXUBHOTO Jle/la B HalleH
CTpaHe.
3aza4yy IUCUUIUIAHBL:
1) U3y4YeHHe OpraHn3aluy cTannapTuzanuu B PO, knaccudukanuy CTaHaapTOB, YUPEKICHHH,
pa3padaTbIBarOIMX CTAHIAPThl, OCHOBHBIX OHATHI, UCIIONB3YEMBIX ITPHU IIPOBEAECHUH paboT 110
CTaHJapTH3AIMU ChEepbl APXUBHOTO JIeTIa;

2) M3y4YEeHHE UCTOPUH CTaHJAPTU3ALUU apXUBHOTO fefa B PD;
3) M3y4EHHE HOPMAaTUBHO-TIPAaBOBBIX OCHOB CTaHJApTU3ALMH APXUBHOTO JIENIa;
4) u3y4yeHue HH(GHOPMALMOHHBIX CUCTEM H OCHOBHBIX MH(POPMAIIMOHHBIX PECYPCOB,

MCIOJIb3YEMBIX TIPU OPTaHU3aIUH U IIPOBEICHUH pa0dOT MO CTAaHAAPTU3AIMU APXUBHOTO JIENa;

5) u3y4eHue CUCTeMbI 1 OCHOBHBIX MOJIOKEHHUI HAITMOHATILHBIX M OTPACIEBBIX CTAH/IAPTOB,
peryHpyrommx chepy apXuBHOro nena B PD;

6) u3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIaPTOB Ha CTaHJApTU3AINIO apXUBHOTO Jena B PO;
7) 3yueHue B3auMOCBSI3M CTaHIapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAaHIApTOB B
HOPMAaTUBHO-METOANYECKOI 0aze apXuBHOTO Aena B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus HNuaukaTopbl KOMIETeHIMI Pe3yabraThl 00yuyeHus

(K01 ¥ HAUMEHOBAHUE) (K01 ¥ HAMMEHOBAHUE)

ITK-1 CnocoOHOCTE IIK-1.1 3naeT npuHIUIIB 1 3HaTh:

NPUMEHSTHh HayYHO- HAYYHBIE METO/Ibl OPTaHU3ALUH | - TOJIOKEHHS MEXKTyHAPOIHBIX,
METOANYECKHE OCHOBBI XpaHEeHMs, KOMIUIEKTOBAHUS, CTaHJ]APTOB, PErJIAMEHTUPYIOIINX
JOKYMEHTOBE/ICHUS H ydeTa U UCTIOIb30BaHUS XpaHEeHHE apXHBHBIX JOKyMEHTOB Ha
apXMBOBEJICHUS B apXMBHBIX JJOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSAX HHPOpMALINY,
npodeccnoHaIbHON cepe | pa3sTUuIHBIX HOCHTEISX OCHOBHBIE HAIIPaBICHHUS PaOOTHI

apXWBOB U apXUBHBIC TEXHOJIOTHH -
BJIMSIHAE OCHOBHBIX TCHICHIIUH
Pa3BUTHS apXUBHOTO Jiejia Ha €ro
CTaHJapTU3AIHIO;

- UICTOPHUIO U OIIBIT CTAaHJApTU3AlINU
apXHMBHOTO JIeNa 3a pyOexoMm,
3aKOHO/IATEJIBHYI0 U HOPMaTHBHO-
METOUYECKYIO 0asy,
pErJIaMEHTHPYIOIIYIO POIIECC
CTaHJAPTHU3AIMH B apXHBHOM JIElie,
pOJIb MEXIYHAPOIHBIX,
HAI[MOHAJILHBIX U OTPACIICBBIX
CTaHJapTOB B PEriIaMEHTAIIUU
apXUBHOTO JIeIa;

- ITIOJIOKCHU I HAITMOHAJIBHBIX U
OTpacjeBbIX CTAHIAPTOB,
perinaMeHTUPYIOLUX XpPaHEHUE
apXUBHBIX JOKYMCHTOB Ha
PA3JIMYHBIX HOCUTCIIAX I/IH(l)OpMaHI/II/I,




OCHOBHBIC HaIlPaBICHUS PaOOTHI
apXUBOB M apXUBHbBIE TEXHOJIOTUU;

- BIUSIHHE OCHOBHBIX TEHJICHIIHIA
Pa3BUTHS apXUBHOTO JIeia Ha €ro
CTaHJapTH3AIIHIO;

- IEHCTBYIOIINE MTpaBUIIa
OpraHu3alK XPaHCHUS,
KOMIUIEKTOBAHHUS, yueTa U
WCIOJIb30BAHUS aPXUBHBIX
JIOKYMEHTOB M UX CBSI3b CO
CTaHJapTaMH B 00J1aCTH apXHUBHOTO
nena.

Ymers:

- HCHOJb30BaTh OCHOBBI IPABOBBIX
3HaHUH IIPU aHAIIN3E
MEXTyHapOJHbBIX CTAaHAAPTOB B
apXUBHOM JIeJIe

- OPraHU30BbIBaTh pabOTy CIIy>KObI
JOKYMEHTAIMOHHOTO 00ecTieueHust
yIpaBJICHUS U APXUBHOTO XPaHEHUS
JIOKYMEHTOB Ha OCHOBE
MEXYHAPOIHBIX, HATMOHAIBHBIX U
OTpacIIeBbIX CTAHAAPTOB B apXUBHOM
nene;

- OCYIIECTBJIATh aHAIN3
CYIIECTBYIOIINX CTAaHIAPTOB MPU
pa3pOOoTKe JIOKaTbHBIX HOPMATUBHBIX
aKTOB, PETJIAMEHTUPYIOIINX
XpaHEHUE apXUBHBIX JIOKyMEHTOB B
OpraHu3aIuiy,

- BECTH HayYHO-METOANYECKYIO
paboTy B roCcyJapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX U apXUBax
OpraHu3aIMi Ha OCHOBE
MEXYHAPOAHBIX, HAIMOHAIBHBIX U
OTpAacJeBBIX CTAHJIAPTOB B apXHUBHOM
bi (S3) (<N

Baaners:

- HaBBIKAMU M CIIOJIb30BaHUS
KOMIIBIOTEPHON TEXHUKH U HHPOP-
MAalMOHHBIX TEXHOJOTHH,
OCHOBHBIMH METOJ[AMH, CTIOCO0aMHU U
CpeACTBaMU MOIy4YEHUS, XPAaHEHHUS,
nepepadboTku HH(GOPMALIUN» TIPU
MOUCKE CTaHJapTOB,
pErIaMeHTHPYIOINX XpaHCHHE
apXMBHBIX JOKYMEHTOB B KOHKPETHOM
OpraHu3aIy, HaBBIKAMHU
HCIOJIb30BAHUS PABOBBIX 0a3
JIAHHBIX C [EJTBI0 UX MTOWCKA;

- IpaBUJIaMH OPTaHU3ALUHN BCEX
9TanoB PaboThI C TOKYMEHTa-




MU C LEJbI0 UCTIOIb30BAHUS
HOPMAaTUBHBIX IPOLEAYD NPU
BHEJIPEHUU TOJIOKEHUHN CTAaHIApTOB B
paboTy apXHUBOB OpraHU3aIUi

- IPUHLIMIIAMHU OpPraHU3aALHUH
apXUBHBIX CIIYyK0 U apXUBHOTO
XpaHEeHUs! JOKYMEHTOB B
OpraHM3aIMsIX Ha OCHOBE
MEXyHAPOAHBIX, HAIIMOHAIBHBIX U
OTpAacJIeBbIX CTAaHAAPTOB B apXUBHOM
Jelie.

1.3. MecTo 1McuMIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

Jucnummuaa «CTtaHgapTyu3anys apXUBHOTO JIENa» OTHOCHTCS K 4acTH OJIOKa JUCHUIUIHH y4eOHOTO
aHa, GopMHUpPyEeMOl yYaCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUH.

JlJiss OCBOCHHS TUCHUIUIMHBI HEOOXOJMMBI 3HAHUS, YMEHUS U BJIAJICHUS, CPOPMUPOBAHHBIC B XOJIE
M3y4YEHHUs  CIEAYIOUMX JUCUMIUIMH W NOPOXOXKIAEHUs  MNpakThK:  «/okymeHTOBeneHue»,
«ApxuBoBeneHue», «Opranu3alOHHbIE OCHOBBI CTAHAAPTU3AIMH JOKYMEHTAIIMOHHOTO 00eCTICUeHMsI
YIPaBJICHUS».

B pesynbTare ocBOCHHS TUCIUTUTHHBI (DOPMUPYIOTCS 3HAHUS, YMCHUS U BJIAJCHHSI, HCOOXOUMBIC JIIs
W3y4YEHHUs  CHEAYIOIIMX JUCUMIUIMH W [OpOXOXJAeHus  npakTuk: «HayuHo-TexHuueckue,
ay/IMOBU3yaJIbHBIE U YKOHOMUUYECKHE aAPXUBBI», «YTIPABICHUE U YKOHOMHUKA XPAHCHHS IOKYMEHTOBY,
«OpraHu3anus XpaHeHHs], KOHCEPBALUs U peCTaBpalusl TOKYMEHTOBY.

2. CTpyKTYpa TUCHHILTHHBI
OO6mas Tpya0EMKOCTh TUCIUTUTHHBI cocTaBiseT 3 3.¢., 108 akageMuueckux 4acos.

CTpyKTypa AMCHMILIMHBI 1JIs1 04HOH GopMbl 00yUeHus:

OO0pvemM puciUmIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMIMXCSl C MeJarorn4ecKuMu
paboTHUKaMu M (WJIK) JUIAMM, TPUBJIEKaEMbIMM K peaju3aluu o0pa3oBaTENbHOM NporpaMMmbl Ha
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yuyeOHBIX 3aHITUN KomnuectBo
4acoB
6 Jlexnuu 24
6 CeMuHapbl/1a00paTOPHBIE PAOOTHI 36
Bcero: 48

O06beM AUCHUILTUHBL B (hOpME CaMOCTOSTENLHON pabOThl 00YYAIOIIMXCS COCTABISAET 32
aKaJIeMHUYECKHUX YaCcOB.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HaumenoBanue pasgena | Copep:xanue

AU CHUTIIHHBI

1 | Pazmen 1. [Mpeanockuiku GpopMUPOBaHUS €ANHBIX HOPM U ITPABUII
Hcropus cranapTH3anuy apXUBHOTO JieJia: B3aUMOCBSI3b MTPAKTUKU PabOThl apXHBOB,
apXHUBHOTO TEOPHH aPXUBOBEJICHUS U apXUBHOTO Mpasa. Posb
nena B PO.

«"enepanpHoOro perimamentay 1720, «O0miero yapexacHus
MuHucTepcTB» 1811 r. B cTanAapTU3anuu AESTEIbHOCTH
«TEKYIIMX» U HICTOPUIECKUX apXUBOB. boprba HaydHOU




OOIIIECTBEHHOCTH 33 YHU()UKALIUIO CPOKOB

XpaHEHUs JOKYMEHTOB U €IMHbIE IPAaBUJIa XPAHCHUA U
YHUUTOKEHUA apXuBHbIX Aen B XIX Beke u 1910-e rr.
DopMHUPOBAaHUE CUCTEMBI IIOUCKOBBIX U YYETHBIX CIIPABOYHUKOB
B apXUBaX, BEIOMCTBEHHBIX II€PEUHbIE TOKyMEHTOB. [losBieHne
BEJIOMCTBEHHBIX ITPaBWJI XPaHEHUS U YHUUTOXKCHHS apXUBHBIX
nen. Poib HayyHOH ¥ METOAMYECKON pabOThl HCTOPUUYECKUX
apXHMBOB B CKJIaJIbIBaHUU NPO(ECCHOHAIBHBIX HOPM apXHUBHOIO
nena B XIX Beke.

HopMmaruBHbiii 3Tan cranaaptusanuu apxuBHoro jaeina B CCCP u
P®: 1920 -90-e roabl 1 €ro 0COOEHHOCTH.

Hayunsie nuckyccun

1920-x rr. 0 enuHBIX MpaBUiIaX PadOTHI APXUBOB U ApXUBHOM
TEPMUHOJIOIMU. BeroMcTBeHHas yHUPUKALMS JOKYMEHTOB B
1920-¢ rr. BBenenne enuHbIX y4eTHBIX (pOpM, TiepedHeit
JOKYMEHTOB, YHU(DUKALIUU ONUCAHUS B TOCYAAPCTBEHHBIX
apxuBax B 1930-e rozpl BE1OMCTBEHHBIMU HOPMAaTUBHBIMU
akTamu. PernameHnranus npouenypsl 9KCIIEpTU3bl HEHHOCTU
JIOKYMEHTOB, CKJIaJIbIBAHUE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHBIX IlepeuHel 1oKyMeHToB. Ponb ['1aBapxuBa
PCOCP, IAYu I'AY CCCP, ux Hay4yHOTO COBETa U
MockoBckoro Mcropuko-apXuBHOTO MUHCTUTYTA.

Ponp npaBui MOCTaHOBKM TOKYMEHTAJIBHON YaCTH U apXUBHOU
4acTH JEJIONPOU3BOCTBA B CUCTEMATU3aMU HOPM apXUBHOIO
JieJla B yUPEXKICHUAX, HA IPEANPUATUSAX, B MUHUCTEPCTBAX U
BenomcTBax CCCP.

Cranpaptuzanus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanue OCHOBHBIX MPaBHII PaOOTHI
roCy/1apCTBEHHBIX U BEJOMCTBEHHBIX apX1UBOB B 1962, 1984,
1986 rr. Crannaptuzanus npodeccuoHaNbHON TEPMUHOIOTHH,
BOIIPOCOB 00ECTIEYEHUSI COXPAaHHOCTH JOKYMEHTOB,
KJaccu(uKanuu T0KyMEeHTHOH uH(popMmalu B apxuBax. Cxema
eIMHOM Kiaccu(uKay JOKyMeHTHON uHdopmanuu. Posb
BHUUN/A/] B cTanaapTU3anuy apXuBHOro aena. JlanpHeliee
pa3BUTHE CUCTEMBI IEPEYHEN TOKYMEHTOB.

Bimstnue BHenpenys EnnHON rocyjapCcTBEHHOM CHCTEMBI
JIeNIOTIPOU3BOICTBA M YHU(PHUIIMPOBAHHBIX CUCTEM JOKYMEHTAIH
Ha apxuBHoe nieno. Cranmaptel cuctemsl YCJI. ETC/I, I'C JOY
U ApyTH€ HOPMaTUBHO-METOINYECKUE TOKYMEHTHI.
Knaccugukaropsr TOCH.

BiusiHne pa3BuTHS HayYHO-TEXHUYECKOW PEBOJIIOLIMY Ha
CTaH/IapTU3ALUI0 XpPAaHEHUS ayJHOBH3yalIbHBIX, HAYYHO-
TEXHUYECKUX U MAIIMHOYMTAEMBIX TOKYMeHTOB B 1960-80-¢
roibl. [losiBiIeHHE OCHOBHBIX MPaBHII PabOTHI ¢ KHHO-(POHO-(HOHO
JOKYMEHTaMu B apxuBax. CTaHJapTHU3alys XpaHEeHus
JIOKYMEHTOB Ha MAlIMHHBIX HOCUTENSIX B 1980-¢ ronbl. Pa3Butue
CTaHJapTU3ALUHN XPAHEHNS TEXHOTPOHHBIX JOKYMEHTOB B ILII.
1990-x rr.

CrangapTuzanys apXuBHOTO Jieja Ha COBPEMEHHOM JTalle.
[IpuurHbI ¥ IPEANOCHIIKY IepexoJa K KOHCEHCYCHOMY 3TaIly
CTaHJapTH3alMU U ero oco0eHHOCTH. BrusiHue
MexnyHapoaHoro Cosera ApxuBoB, Mex1yHapoaHON




opranuzanuu no crangaprusauuu (ISO) Ha cTangapTU3anuio
apXMBHOTIO JIeJIa B HalIeH cTpaHe. MI3MeHEeHne COOTHOIICHUS
HOPMAaTUBHBIX JOKYMEHTOB, CTAaH/JIAPTOB U METOIMYECKHUX
JIOKYMEHTOB B ()OPMUPOBAHUU €AUHBIX MTPABHI U HOPM
aApXUBHOIO Jieja

Paznen 2.

Opraam3aus
CTaHAApTU3AIIHI APXUBHOTO
nena B PD. McTounnkm 1mo
CTaHAAPTH3AIMH APXHUBHOTO
nena B PO.

HcTopust cTaHOBIEHUS U Pa3BUTHS CUCTEMbI OPraHOB
CTaHJapTHU3allUU B

CCCP u PO, HopMaTUBHOE pEryJIMpOBaHUE UX JAEATEIbHOCTH.
Cucrema crangaptusaiyu B PO Ha ocHOBe (eaepanbHOTO
3akoHa «O TeXHUYECKOM peryinpoBaHuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU /1. PyxoBoacTBO 115t
pa3paboTYUKOB CTAaHAAPTOB 1O GOPMYIUPOBAHUIO TPEOOBAHUH K
YIPaBJICHUIO JOKYMEHTaMU». XapaKTepUCTHUKA
3aKOHOJATENbHBIX, HOPMATUBHO-TIPABOBBIX aKTOB, HOPMATUBHO-
METOAMYECKUX JIOKYMEHTOB U CTAaHJAPTOB, PErJIAMEHTUPYIOLIUX
npouecchl cranaaptuzauuu B Poccuiickoit denepannu. Buabl
CTaHJApTOB: MEXIyHapOIHbIC, HAIIMOHAJLHEIE, OTPaCIIeBbIC,
peruonanbnbie. [Topsinok ux pazpaboTku, ohopmieHus,
oOHOBJICHHS 1 oTMeHEI. [IpaBmita opopmiieHus 1 0003HAYCHHS
HaAI[MOHAJILHBIX CTAHJIAPTOB IpU pa3paboTKe Ha OCHOBE
MIPUMEHEHUSI MEXKTyHAPOJIHBIX cTaHAapTOB. Opranu3anus u
MpoBeJIeHUE paboT 0 MEXAYHAPOAHOU cTaHnapTuzanuu B PO.
Opransl crannapTuzanuu u ceprudpukanuu Poccuiickoii @ene-
paruu: PocrexperynupoBanue (I'occtanaapt Poccun),
Crannapruadopm (BHUU Crannapruzanun), BUHUTU,
BHUMMAIII u

npyrue. Poas TK 191 CUBU/L PoctexperynupoBanust
«Hayuno-Texnudeckas uHpopmarus, OnbINoTeuHOE U
uznarensckoe aeno», MCO/TK 46/11K 11 «Yupasnenue
apxuBamu/noxkymentammy, BHUIA I, Pocapxuga,
PErHOHATIBHBIX OPTAaHOB YIIPABJICHUS apXHUBHBIM JIEJIOM,
roCyJJapCTBEHHBIX apPXUBOB, 30HAIBHBIX HAYYHO-METOJUYECKHUX

COBETOB B pa3paboTKe U anpoOaIy MpaBuil B HOPM apXHUBHOTO
Jena.
3akon «O0 apxuBHOM jene B POy 0 HEOOXO0IUMOCTH € AMHBIX
MpaBuI paboOThl APXUBOB.

Cranpapruzanus JJOY u apxusHoro aena B PO Ha coBpemenHOM
stane. CucreMa CTaHIapTOB M0 HHPOpMAIHK, OMOTHOTEYHOMY U
m3narenbckomy neny (CUBU]L) ee pons B cTaHgapTH3alUN
apxuBHOro nena. O6mue tpedoBanuss CUBU/I.

Wcrounnku 1o cTaHAapTU3AMKI apXUBHOTO JIea.
Knaccudukanus cTanmapToB 1o apXuBHOMY Jeny B PO.
CooTtHomieHue enepanbHbIX 3aKOHOB, MO3aKOHHBIX aKTOB, B
TOM YHCIIe aKTOB (efepaTbHBIX OPTaHOB HCIIOTHUTEIHHON
BJIACTH B 00JIACTH apXHBHOTO JIeJIa, aKTOB CYObEKTOB
beneparuu, TOKaTbHBIX aKTOB, CTAHIAPTOB, METOIUIECKUX
pa3paboTOK ¥ MOCOOMT B YCTAHOBIICHUU €IUHBIX MPABUI U HOPM
apxuBHOro siena PO Ha COBpeMEHHOM 3Tarie.

OO6mue TpeOoBaHUS U TTOJIMTHKA B 00JIACTH COXPAHEHUS
JIOKYMEHTOB B MOJIOKEHUSAX MEXAYHapoAHbIX cTranaaptoB MCO
15489-1:2001 «YmpaBiienue 3anmucsamMu (JokyMmeHTaMu )», UCO
30300-300304 «Mubopmanius u gokymeHTanus. CHCTEMBI




YIPABJICHUS] JOKYMEHTAMW» U AP. U UX POCCUNCKUX aHAJIOrOB.

Paznen 3.
Yauduxarms
ApPXUBOBEIUYCCKUX
TEPMHHOB.

Hayunbie quckyccun 1920-X IT. 0 KJIIOUEBBIX MOHITHSAX B
oOacti apxuBHOTO jiena. CTaHOBIICHHE apXUBOBEIIECKOTO
tepmuHoBeneHuss B 1980-e rr. Paboter O. Xan-ITupa, b.C.
Nnu3zaposa. 3akpersieHe OCHOBHBIX MOHATHI B HOPMaTUBHBIX
JOKYMEHTaX OTpaciy, OCHOBHBIX MTpaBMIax pabOThl apXHUBOB B
1930-70-e rr. YHUpUKaAIHSI

nokymeHToBegueckoit repmunoioruu. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokymeHTOBEIeHUE U
apxuBHOe€ Jie10. TepMuHsl U onpeneneHus». CioBapu
COBPEMEHHOM ApXUBHOM TEPMHUHOJIOTUHY B HAILIEH CTPAHE U 3a
pyOexoM. [ToHATHS TOKYMEHT, apXUBHBIA JOKYMEHT (€TI0 THUIIBI
Y BUJIbI), apXUBHBIA (HOH[ (€ro BU/IbI), apXUB (€T0 BUIbI),
apXMUBHOE JI€J10, YIPABICHUE TOKYMEHTAMHU, FOCYAapCTBEHHBIN
apxuBHBII QoA (ycTap.), ApxuBHblil pona PO, ApxuBHBII
¢donx cyowvekTa deaepanuu, NOMIMHHUK, KON, OPUTHHAI.
TepMuHsl, GUKCUPYIOIINE OCHOBHBIE APXUBHbBIE TEXHOJIOTHH.
Pa3Butue apxuBoBegUECKO TEPMUHOIOTMHU B KOHIIE XX -
Havase XXI Beka cBsI3U ¢ POCTOM TEXHOTPOHHOIO U
3JEKTPOHHOTO IOKYMEHTUPOBAHUS, APXUBOB TEXHOTPOHHBIX U
AJEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHMS HOBBIX (hOpM
COOCTBEHHOCTHU Ha apXHBHbBIC JOKYMEHTHI.

TepMuHoIOTHS B cTaHAApTaX JPYIUX OTpaciied, CMEKHBIX C
JAOY u apXUBHBIM JEJIOM.

Jluckyccnn o TepMUHAaX «IJOKYMEHT», «3aIlUChy, «JIaHHbIEY,
«CBelleHUs», «MHGOpMAIULY, «KHHPOPMAIIIOHHOE COOOIICHUE)»
U UX COOTHOILIEHUH.

Paznen 4. Cranmpaptuzanus
XpaHeHUs TOKYMEHTOB Ha
TPAJUIINOHHBIX HOCUTEIAX

Cranpaptusanus 1 yHU(UKALKs CPOKOB XpaHEHHUS JOKYMEHTOB.
HcTopus CTaHOBJIEHUS CUCTEMBI SKCIIEPTHBIX OPIaHOB U
HOpMAaTHB-

HO-METOAMYECKOEe 0OecredeHre ee AesITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuHn TOKYMEHTOB: UCTOPUS U KJIacCU(PUKAIIHSL.
[Iepeunn

C YKa3aHUEM CPOKOB XpPAHEHUS: TUIIOBBIC, BEJIOMCTBEHHBIE,
MpPUMEpPHBIE, IEPEYHHU JJOKYMEHTOB, TIOJUIEKAINX TTOCTOSHHOMY
(rocynap-

CTBEHHOMY) XpaHEHHIO U JOJTOBPEMEHHOMY XPaHEHHUIO,
THUIIOBbIE U

MIpUMEpHbIE HOMEHKIIATYPHI Jell. [IpumepHbIe monokeHus 00
9KIEPTHBIX KoMuccusix. Pernaments! nestenbHoct LOTIK.
Heiictyromue I'OCTrI B 06s1acTu o6ecrieueHus: COXpaHHOCTH
JOKYMEHTOB Ha TPaJMIMOHHBIX HOcUTENsX. TpeOoBaHus K
3AHUSIM U

MOMEIICHUAM XpaHWINIIA, UX 000pyIoBaHuI0. TpeGoBaHuUs K
peXKUMaM XpaHEHHS TOKY-

MEHTOB: CAHUTAPHO-TUTUEHUYECKOMY, TEMIIEpaTypHO-
BJI&JKHOCTHOMY, CBETOBOMY M OXpaHHOMY. [IpaBuia
MIPOTHBOIOXKAPHOW Oe3omac-

HOCTH apXxuBOB. TpeboBaHus k Oymare, 00J10KKaM e,
yIIaKOBOUYHOMY MaTepuaiy. TpeboBaHuUs K M3MEPUTEIbHBIM
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npubopam.

TpeboBaHMsI K KOHCEpBaLMKM JOKYMEHTOB. TexHoIorn4eckue
periaMeHTsl 1 TpeOOBaHMUS K CO3JIaHHUIO CTPAXOBOTO (PoHAA U
(oH[1a 10JIb30BaHMUSL.

Crangaptuzanys ONMCaHUs apXUBHBIX JOKYMEHTOB. [loHsATHE O
CIPaBOYHO-TIOMCKOBBIX CUCTEMAX B apxuBax. VX BuablI u
Ha3zHaueHue. YHu(HKanus BUA0B CIpaBOYHUKOB. McTopus
CO3JIaHMsl €JMHBIX IPABUJI ONIUCAHUS APXUBHBIX JOKYMEHTOB B
Poccun: oT auckyccuil 0 HayyHbIX M1 MHBEHTAPHBIX OIUCAX 110
€IMHON CHUCTEMBl HAyYHO-CIIPABOYHOTO aIlapara.
HuddepeHunpoBaHHbIN MOAXO K

OIMCAHMIO apXUBHBIX JOKyMeHTOB. Kiaccuduxauus
MH(OPMAIMOHHO-TIONCKOBBIX SI3bIKOB. KitaccugpukaTopsl
JOKYMEHTHOW MH(pOpMaLnu, UX YHUPUKALUA U
penaktupoBanue. Cxema ennHON KiIaccu(pUKauu JOKYMEHTHOM
nHbOpMaLMU AJIs1 CHCTEMATHYECKUX KaTaJoroB
rocy/1apCTBEHHBIX apXxuBoB. Equnblil Kinaccuduxarop
JIOKYMEHTHOM

nnpopmanmu (EK/IN). Coznanus mexapxuabix AUTIC B 1970-
80-¢

ronsl. becrezaypycHsliii mouck. Te3aypycsl U ux
pelakTupOBaHHUE.

Bnusiare nHpOpMAaTH3aUN apXUBHOTO JeJIa U CETEBBIX
TEXHOJIOTUH Ha co3/laHre UHPOPMALIMOHHO-TIOMCKOBBIX CUCTEM B
apxuBax. MexxapXuBHbIN OUCK U CTaHAAPTU3ALUS IPABUIT
apxuBHOro onucanus. CtTangapTsl 1 pOpMaThl ApXUBHOIO
onucanus. Ctannapruzanus GopmMaroB

OIMCaHMsI JOKYMEHTOB M KaTEerOpualbHOTrO anmnapaTa: BIUsHUE
CTaHIapTU3aLUH JI€JIONPOU3BOJICTBEHHBIX METAJaHHBIX.
®opmatel XML, EAD, DTD. Crangapt ISAD(G) (1994).
[IpuHumn MHOrOypoBHEBOTro onucanusi. CoBpeMeHHbIE IIpaBUiia
OINMCAaHUS APXUBHBIX JOKYMEHTOB B PD.

Crangaptuzanys ydyera apXuBHbIM JOKYMEHTOB: UCTOPHS
CTaHOBJIEHUS U COBpEMEHHasi HOpMaTuBHas 0aza. Biusnue
nHpOpMaTHU3aLUK y4yeTa Ha YHU(PUKaLuo (opMaToB YUETHBIX
JTAaHHBIX APXHUBOB.

Enunast aBTOMaTU3MpOBAaHHAS CUCTEMA LIEHTPAIN30BAHHOTO
ydera

JOKYMEHTOB ApXHUBHOTO (poHa PD. ABTOMaTH3NPOBAHHBIH
LHEeHTpaIbHBIA POHIOBBIN KaTanor. CTaHaapTH3aALUS
UCIOJIb30BAHUS apXUBHBIX TOKyMeHTOB. [IpaBuia paboTel
uccienoBaTenell B YNTalbHbIX 3aJ1aX apXUBOB.

Crangaptuzanys ynpaBiaeHUs apXUBHBIM JEIIOM.
PernamenTanus

palboThI ApXUBHBIX YUPEXKICHUN IO OKa3aHUIO YCIYT HACEIECHUIO.
Cucrema mi1aHOBO-OTYETHOW JOKYMEHTAIUH.

Pazgen 5. Cranpapruzauus
XPaHECHSI AyUOBU3YTBHBIX
JIOKyMEHTOB.

OO6u1me TpeOoBaHUS K XPAaHEHUIO KHHOJJOKYMEHTOB,
(OTOTIOKYMEHTOB, JOKYMEHTOB Ha MHUKPO(HIIAX U
MUKpO(DUIbMaX: PeKUMBI XpaHEHUs1, 000pyA0BaHHE ISt
XpaHeHus1, 00padoTka B npouecce xpaHeHus. [lopsinok xpaneHus
OpPUTHHAJIBHBIX JOKYMEHTOB M CTPAXOBbIX
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konui. CTanaapTu3anus yCIOBUN U PEKUMOB XpaHEHHUSI
pa3IUYHBIX BUIOB HOCUTENEH (IJIEHOYHbIE, MATHUTHBIE,
METAJUIMYECKHE TPaMOPUTHHAIIBI, BUACO(POHOTPAMMBI).
TpeGoBaHUsI K yITAKOBOYHBIM MaTepuaiaMm (KOpOOKHU 1
KOHTEWHEPHI I KHHOIUICHOK, (PMIIbMOBBIX MaTepHaIOB U
MarHuTHBIX JIEHT).

TpeboBanust k mapkupoBke. CTanaapTu3anus
3BYKO3aIIMCHIBAIOIINX

Y 3ByKOCHUMAIOIIUX yCTpoicTB. CTaHAapTU3aus
TeJIeBEIIaTEeIbHOM

JeSITeIbHOCTH U po0JIeMa COXPaHEHUS ayAHOBU3YabHBIX
JOKYMEHTOB. Y CJIOBUS XpaHEHHs! (PUIBMOBBIX MaTE€pPHUAJIOB.
[IpaBusa paboThI apXUBOB ¢ KHHO-, POTO-, POHOJOKYMEHTAMH H
BugeopoHorpammamu. OTpakeHHe B HUX CIIEHUPUKI
(boHaupoBaHUs, KIaCCUPHUKAINH, YUeTa U OIHCAHUS,
0COOEHHOCTH KpUTEPUEB 3KCIEPTU3BI LIEHHOCTH U
WCTIOJIH30BAHUS AYAMOBU3YATbHBIX JOKYMEHTOB.

Pazgen 6.
CrannapTusanus
XpaHEHUS HAy4HO-
TEXHUYECKUX JIOKYMEHTOB

Enunblie cucremMbl HAyYHO-TEXHUYECKOM IOKYMEHTALUU:
KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOM, TPOEKTHOM, HAYYHO-
HCCIIEA0BATENIbCKOM U X BIUSHUE HA CTaHAapNU3aI1I0
XpaHEHHs apXMBHBIX JOKYMEHTOB. [IpaBuina paboTel ¢ Hay4HO-
TEXHUYECKOHN JTOKYMEHTALME B apXUBaX OpraHU3alMi U
TOCY/IapCTBEHHBIX apXHBaX: 0COOCHHOCTH (DOHIUPOBAHUS,
KJ1acCU(UKALIUU, IKCIIEPTU3bI [ICHHOCTH, OMTUCAHUS U
HCMOJIb30BAHUS HAYYHO-TEXHUYECKOU IOKyMeHTauuu. OyHKInun
ciyx0b1 HT/] opranuzauuu. TpeboBanus k xpanenuto HT/I.

Pazgen 7. Cranmpapruzauus
XpaHEeHUs1 JOKYMEHTOB Ha
MAaIllTMHHBIX HOCUTECJIAX
(3MEKTPOHHBIX JOKY-
MEHTOB).

CraHoBIIeHHE apXUBOBEACHUS MATUHOUYUTAEMbIX IOKYMEHTOB B
Hamel ctpane B 1980-e Tosl 1 ero BIMSHUE Ha
CTaHJApTU3ALUIO APXUBHOTO Aena. TepMUuHBI
«MaIIMHOYUTAEMBIN TOKYMEHT), «JIOKYMEHTHI Ha MAllIMHHBIX
HOCUTENSIX» U «3JIEKTPOHHBIN TOKYMEHT», «3JIEKTPOHHBIN
apXUBY, «APXUB AJEKTPOHHBIX JOKYMEHTOBY, «apXUB
olM(PpOBaHHBIX TOKYMEHTOBY». CTaHIapTU3AINS XPAHEHUS
JIOKYMEHTOB Ha MalIMHHBIX HocuTeNsax B 1980-e roast B CCCP:
O0COOCHHOCTH XpaHEHHUsI, yueTa, OnucaHus. PeKUMbI XpaHEHUSI.
VYnakoBka, 00opyaoBanue ais xpaHeHusi. [louckossie
XapaKTEPUCTUKU JOKyMEHTOB. FOpuanueckas cuia TOKyMEHTa
Ha MaltuHHOM HocuTelne. [lepeunn ToKyMeHTOB, CO3/1aBaeMbIX
ACY.

MexayHapoaHble CTaHIAPTHI U MOJIENIbHBIE 3aKOHBI, CBS3aHHBIC
C IEPEXOJAOM K «IEKTPOHHOMY MPABUTENBCTBY» U
AJIEKTPOHHOU Toprosie. CTaHaapTU3AIUU METATaHHBIX U
(hopMaTOB NMEKTPOHHBIX JOKYMEHTOB ISl KX JOJITOBPEMEHHOTO
xpanenus. Crapaapt UCO 16175 «Mudopmanus u
nokymeHTanus. [[puHiune! U QyHKIIMOHATBEHBIC TPEOOBAHUS K
JIOKyMEHTaM B AJICKTPOHHOU O(MCHOM Cpenie» U ApyTHe.
XpaHeHne IeKTPOHHBIX IOKYMEHTOB B paMKax (heepambHbIX
IeeBBIX mporpamMm «nektponHas Poccust 2002-2010»,
«Mudopmanmonnoe obmectBo (2011—2020 roasr)» u
KOHIIETIIINY 3JIEKTPOHHOTO NpaBuTenbCcTBa B PO. JKu3HeHHbIN
ki ]I B crangaprax 'OCT P-52 224-2004, 'OCT P 15489-1-
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2007. ®yHKUMOHAJBHBIC U TEXHUYECKUE TPEOOBAHHS K
crcTeMaM JIEKTPOHHOIO JOKYMEHTO000pOTa U UX POJIb B
COXpaHEHUH JIEKTPOHHBIX JOKYMEHTOB. YHHU(pHUKAINS
(opMaToB 3JIEKTPOHHBIX JOKYMEHTOB U UX MeTaJaHHbIX B PD Ha
coBpeMeHHOM 3Tane. CTaHnapTusanus TpeOOBaHNUN K XpaHEHUIO
JIEKTPOHHBIX TOKYMEHTOB Ha PA3JIMYHbIX BUAAX HOCUTEIEH,
oTpakeHHe crennuKy KiaccupuKaim, IKCIEPTH3bI IIEHHOCTH,
yueTa, ONMCaHMsl U UCII0JIb30BAHUS 3JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B MEKyHAPOJHBIX CTaHIapTaX, UX POCCUIUCKUX
aHaJorax, OCHOBHBIX IpaBuiax padOThl apXUBOB U
Metonmdeckux pekomernanusx BHUNA]JL. TIpo6iema
perinaMeHTaluu Ipouesypbl Y0CTOBEPEHUS FOPUINUECKON CHIIBI
AJEKTPOHHOTO JJOKYMEHTA B MPOLIECCE JOJITOBPEMEHHOTO
xpaHeHus. CTaHgapTH3alMs MUTpalMy M KoHBepTamu D1

4. Oopa3oBaTesibHbIe TEXHOJIOTHH

Jis  mpoBenmeHUs ~ yUEOHBIX 3aHATUH 1O  JUCHHMIUIMHE  HCIOJB3YIOTCS — Pa3IMYHBIC
oOpa3oBaTenbHbIe TEXHOJOTHH. [l OpraHu3anu y4eOHOro Ipolecca MOXKET OBITh HCIIOJIb30BAHO
AJIEKTPOHHOE 00yUueHue U (W) AUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOIOTHH.

5. OneHKa NJIAHUPYeEMBbIX Pe3yJIbTATOB 00y4YeHHUs!

5.1 Cucrema oueHMBaHUs

Tekymuii KOHTPOJb OCYIIECTBISIETCS B BHJIE OLCHOK KOHTPOJBHOH pabOThl M BBIOIHEHHS
3aJJaHui Ha MPAKTUYECKUX 3aHATUAX. KOHTpoibHAs paboTa MPOBOAMUTCS HAa MEPBOM MPAKTUYECKOM
3aHSTHH, BBIBIISICT TOTOBHOCTH CTYJCHTOB K HNPaKTHYECKOH pabore u omeHuBaercst 10 20 Oayios.
MaxkcumanbHast OIIeHKa BBITIOJTHEHUS KaXKJI0T0 PAKTHIEeCKOTo 3aHiThs — 10 6amios.

[TpomeKyTOUHBIH KOHTPOJb 3HAHUNH MPOBOIUTCA B (hOpME MTOTOBOM KOHTPOJIBHOH paboTHI,
BKJIIOYAIOIIEN TEOPETHUECKHE BOIPOCHI M MPAKTHUECKOE 3aJaHue, U oueHuBaercs a0 40 Oamios. B
pe3yJbTaTe TEKYILIEro U MPOMEXKYTOYHOI0 KOHTPOJISI 3HAHUH CTYJIEHTHI MOJTy4aloT 3a4eT 10 KypCy».

dopma KOHTPOIIs Makc. KoInu4yecTBo 0aJljioB
3a ogHy paboty|  Bcero
Texymmit KOHTPOJIb:
- OIpOC 5 6ansoB 20 6amnoB
-pedepar 20 6anoB 20 6amnoB
- KOHTpOJbHas paboTa 20 6annos 20 6amnoB
[TpomexxyTouHas aTTecTanus 40 6annoB
(3a4er c OlLIEHKOM)
Htoro 3a cemecTp (AUCUUILTHHY) 100 6ammoB

ITomy4yeHHBI COBOKYIHBIN pe3ynbTaT KOHBEPTUPYETCS B TPAJIUIIMOHHYIO KAy OIIEHOK U B LKAy
olieHOK EBpomneiickoii cructeMsl epeHoca U HakorieHus kpeantos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHHM C TaOIHIICH:

‘ 100-0anpHast mKaia ‘ TpaguoHHas HmKana ’ [kana ECTS ’
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95— 100 OTJIMYHO A
83-94 B
68 — 82 XOpOIIIO 3a4TEHO C
gg : g; yIOBJICTBOPUTEIIHHO [E)
20 —49 . . . . FX
0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4TEHO =

5.2.Kputepuu BbICTaBJICHUS OLICHKH 10 JUCHUTUINHE

Banapl/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurtepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
AMCHMILINHE

100-83/
A.B

«3a4YTCHO»

BricraBisiercs o0yuaromemMycs, €Cii OH IITyOOKO U
MIPOYHO YCBOMJI TEOPETHUYCCKHI U TPAKTUICCKUN
MaTepHall, MOXKET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUSIX
U B XOJIC MPOMEKYTOYHOMN aTTECTAILINH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTJOTUYECKUA CTPOMHO
M3JaraeT yueOHbIH MaTepuall, yMEeT yBI3bIBaTh TCOPUIO C
MPAKTUKOH, CIIPABIISETCS C pEIIEHUeM 3a7ad
npoheCCHOHAILHON HANPaBIEHHOCTH BBICOKOTO YPOBHS
CIIO’KHOCTH, MPABIJILHO 00OCHOBBIBACT MTPUHSATHIC
peIeHHMS.

CB000IHO OpUEHTHPYETCS B y4eOHOH 1
npodeCCHOHAIILHOM JInTepaType.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUarolemMycs ¢
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalluu.

Komniereniuu, 3akperni€éHnbie 3a JUCUUILUIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIIY.

82-68/

«3a4YTCHO»

BeicTraBnsercs o0yyaromemMycs, €ClIM OH 3HAeT
TEOPETUYECKUHN U MPAKTUYECKUN MaTepHuall, FPaMOTHO U
10 CYIIECTBY M3JIaraeT €ro Ha 3aHATHUIX U B XOJI€
MIPOMEKYTOYHOU aTTEeCTAlUU, HE JOITyCKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics IpaBUIbHO MPUMEHSET TEOPETHUECKHE
TOJIOYKEHUS [IPU PEIICHNUN TPAKTUYECKHX 3a/1a4
npogeccHOHATbHON HAaNPaBIEHHOCTH Pa3HOIO YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIUMBIMHU ISl 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccCUOHATILHOM JIUTepaType.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4aIOIEMYCS C
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlNN.

Komnerenuu, 3akpeni€Huble 3a AUCIUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIA».
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10

Hlkana AUCHHILTHHE AUCHHITHHE

ECTS

67-50/ BricTaBnsiercst o0ydaromemMycs, €Ciu OH 3HaeT Ha 6a30BOM
D,E «3aUTCHO» YPOBHE TEOPETUUECKUN U MPAKTHUECKUI MaTepHall,

JIOITyCKAET OTAEIbHbIE OIINOKY MPH €ro U3JI0KEHUH Ha
3aHATUAX U B XOJE IIPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiics UCTIBITHIBACT ONpPEAEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUH
IIPAKTUYECKHX 3a/1a4 IPOo(ecCUOHATbHON
HAIIPaBJICHHOCTH CTAHAAPTHOTO YPOBHS CII0KHOCTH,
BJIaJleeT HEOOXOAUMBIMHU AJISl 3TOT0 6a30BBIMHM HAaBbIKAMHU
U IpUEMaMU.

JIeMOHCTpHUpPYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOEMYyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIN».

49-0/ BricTaBmsiercs 00y4aromeMycsi, €CIi OH He 3HaeT Ha
F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUUECKUIN
MaTepual, J0IycKaeT rpyOble OmMUOKH P €ro
W3II0’KEHUU Ha 3aHATHSIX U B XOJ€ MIPOMEXYTOYHON
aTTeCTAIIHH.

OOyyaromuiics UCIIBITHIBAET CEPhEIHBIC 3aTPyAHECHUS B
MPUMEHEHHH TEOPETUIECKUX TOJIOKEHUH MTPH PEIICHUN
MPaKTUYECKHUX 3a7a4 MpodeccrnoHalbHON
HaNpPaBJICHHOCTU CTAaHAAPTHOTO YPOBHS CIOXKHOCTH, HE
BIIaJieeT HEOOXOJUMBIMU JJII ’TOTO HAaBBIKAMHU U
NpUEMaMHU.

JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI IO JUCIUTUIAHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YYar0OEMyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCTallHH.

KomniereHium Ha ypoBHE «JOCTAaTOYHBIN», 3aKPEIUIEHHBIC
3a AMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4ynblie cpeAcTBA (MaTepPHAJIbI) A/ TEKYLIEro KOHTPOJIA YCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTeCTAUMHU 00y4aroIUXCs M0 AUCIUIITIHHE

IIpumepHBIE TEMBI 4151 HTOTOBOI KOHTPOJILHOMH padoThI

1.Vaudukanmss W crapmapTH3ands TEPMHUHOJOTHH apXMBHOTO Jena (HOPMAaTHBHBIC
JOKYMEHTBI, CTaHJIapThl, METOJIWYECKHE pa3pabOTKH, OCHOBHBIE TEPMUHBI U M3MEHEHHE UX
nepuHuImi).

2. CranpapTtuzanusi 00ecreyeHHsl COXPaHHOCTH apXHMBHBIX JOKYMEHTOB Ha TPaJWLMOHHBIX
HOCUTEIISIX (HOpPMAaTHBHBIE JOKYMEHTBI, CTaHIAPThl, METOJUYECKHE pPa3pabOTKH, OOBEKTHI
CTaHJapTH3alMM, TpeOOBaHUSA K OpraHM3alluU XPaHEHMs, PEKHUMbl XpaHEHUs, MEPONPUSATHS MO
00€CTIeYEeHNIO0 COXPAHHOCTH).

3. CranmapThl, peryJupylolfe XpaHeHHe OJIIEKTPOHHBIX IOKyMeHTOB. (Mcropus, HOpMaTHBHBIE
JOKYMEHTBI, CTaHAApThl, METOJIUWYECKHE pa3pabOTKH, OOBEKTHl CTaHAApPTH3ALUH, OCOOEHHOCTU
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KJacCcu(UKALMU, SKCIEPTU3bl LEHHOCTH, OMMCAaHWs M YyueTa, crneuuduyeckne TpeOOBaHUS K

XPaHEHHUIO M0 CPABHEHUIO C JJOKYMEHTAMH Ha TPAJAULIMOHHBIX HOCUTENSX).

4. CrangapTu3alysi XpaHEHHS HAyYHO-TEXHHYECKOW JOKyMEHTaluH (UCTOpUs, HOPMAaTHUBHBIC
JOKYMEHTBI, CTaHIAPThl, METOAMYECKHE pa3pabOTKH, OOBEKTHl CTaHAAPTH3AIMHU, OCOOEHHOCTH
KJacCU(UKALMKU, HKCIEPTH3bl LIEHHOCTH, OIMCAHMUA M Yy4eTa, CHeru(uuecKkue TpeOOBaHUS K
XPaHEHHUIO M0 CPABHEHUIO C JOKYMEHTAMH Ha TPAJUIIMOHHBIX HOCUTENSX).

5. CrangapTu3anus XpaHeHHs ayAHMOBU3YaIbHBIX JTOKYMEHTOB (MCTOPHS, HOPMATHUBHBIE IOKYMEHTHI,
CTaHJapThl, METOJUYECKHE pa3pabOTKH, OOBEKTHI CTaHIAPTU3ALNH, 0COOCHHOCTH KJaccu(uKaluy,
OKCHEpPTH3bl IICHHOCTH, ONHCAaHUS W Yydera, crneuuduyeckue TpeOOBaHUSA K XPAHEHUIO I10
CPaBHEHHIO C JOKYMEHTAaMH Ha TPAJAULHUOHHBIX HOCUTEIISIX).

6. CrangapTu3anus KOHCEpPBAIMM U PECTaBPAIlMH JOKYMEHTOB (MCTOpPHS, HOPMATHBHbIE TOKYMEHTHI,
CTaH/apThl, METOJIUYECKHE pa3pabOTKH, OOBEKTHl CTAHJAPTH3ALUH, OCHOBHBIE METOABI M WX

ABOJTIOIIHSA).
7. CranmapTu3anus KJIaCCU(UKAIUN JOKYMEHTHOM uH(bOpMAaITUH.
YHupUIUpOBaHHBIC MpaBuIIa 5 TIPHHITAITBI OITMCAHUS apXUBHBIX

JOKYMEHTOB B HallIeil cTpaHe U 3a pyOeKoM.

Bonpocs! 1J1s1 IpOMeKYTOYHOM aTTecTAUM

. 3HaueHue U poJib CTAHJAPTU3ALMU B Pa3BUTUU apXUBHOTO Jiesa B PO.

. OCcHOBHBIE 3Talnbl pa3BUTHUS CTAaHAAPTU3ALINY.

. HopmaTtuBHO-ipaBoBOE 0Oecneyenue cranaapruzauuu B PO.

. O0mmas CTpyKTypa U HaIpaBJIEHUsI JeSITEIbHOCTH OCHOBHBIX OPraHOB 110 CTaHAapTH3auuu B PO.

. O0mas xapakTepuCTUKa CTaHapTOB.

. [Tonstus «apXUBHBIN JIOKYMEHT», «apXuB», «apXUBHBIN boHY,
«IIOKyMeHTanbHbIN GoHa» B TepMuHonoruyeckux 'OCTax 1980-90-x rr.

. OO11as xapakTepucTUKa U KJIacCU(pUKaLUs CTaHIapTOB B 00J1aCTH apXHUBHOTI'O JEa.

. CrapaapTu3anus OCHOBHBIX apXHUBOBEIYECKUX TEPMUHOB.

. CrappapTuzanus TEpMUHOJIOTUH TEXHOTPOHHBIX apXUBOB U JOKYMEHTOB.

10. TpeGoBaHwusI K pesKkMMaM rocy1apCTBEHHOTO XPaHEHUS IOKyMEHTOB Ha OyMa)KHBIX HOCHUTEIISX.

11. TpeGoBaHus K XpaHEHHUIO JOKYMEHTOB Ha IUICHOYHBIX HOCUTEIISX.

12. TpeGoBaHMsI K XpaHESHUIO OPUTHHAIOB M CTPAXOBBIX KOMHHA (POTOTOKYMEHTOB.

13. PernameHTanust XpaHeHHsI JOKYMEHTOB Ha MAITMHHBIX HOCHUTEIISX.

14. FOpuauueckast cuia TOKyMEHTOB Ha MalllMHHBIX HOCHUTEJSIX.

15. TpeGoBaHus K 00710KKaM /€] ITUTENIbHBIX CPOKOB XpaHEHUSI.

16. TpeGoBaHMsI K XpaHEHHIO OPUTHHAIOB M CTPAXOBBIX KOMMI KHHOJOKYMEHTOB.

17. O6mue TpeboBaHMs K TTOKAPHON 0€30MaCHOCTH apXHBOB.

18. TpeGoBaHMs K IMIICHOYHBIM M MATHUTHBIM HOCUTEIISIM M WX yrakoBke. [IpaBuia yuera u XxpaHeHus

nokymenToB ECK/I.

19. IlpaBuina yyera u XpaHeHUs IPOEKTHON JOKYMEHTAIHH.

20. TpeboBaHMsI K XpaHEHHIO HAyYHO-UCCIIEI0BATEIbCKUX JOKYMEHTOB.

21. CranmapTu3anus CpOKOB XpaHeHUs JOKyMeHTOB. CTaHAapTH3alUs yueTa apXUBHBIX JOKYMEHTOB.

22. CraniapTu3anus yrnpaBieHHUsl apXUBHBIM JIETIOM.

23. CraniapTu3anus ONUCaHUs apXUBHBIX JOKYMEHTOB.

OOl WN R

© 00~

6. YueOHo-MeToquuecKkoe U MHGOPMALMOHHOE 0O0ecreyeHue JUCHUILINHBI

6.1 CnHMcoOK HCTOYHHMKOB U JIUTEPATYPhI

1.cTounuku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKThI

®enepanbHblil 3akoH 0T 27 nekadpsa 2002 roga Ne 184-D3 «O TeXHUUYECKOM pEryJINPOBAHUID
/I Cobpanue 3akoHoaarenbcTBa Poccuiickoit ®eneparnuu. 2002. Ne 52. Y. 1 (30 gexabps).

®enepanbHblii 3akoH OT 22 okT. 2004 1. No 125-@3 «O6 apxuBHOM Jene B Poccuiickoii
®denepanuny // Poc. raz. — 2004. — 24 okr.
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[lepevyeHb THMOBBIX YIPABICHUYECKUX APXUBHBIX TOKYMEHTOB, OOpa3yIOMIMXCS B IPOIECCEe
JeSITeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS M OpraHU3alui, C
yKkazaHueM cpokoB xpanenus. Pocapxus BHUMJIA/I. M., 2010.

[TpaBuia opraHu3any XpaHEHUs] KOMIUIEKTOBAHMS, YUE€Ta U MCIIOJIb30BaHMs JOKYMEHTOB AD
P® u apyrux apxXwBHBIX JOKYMEHTOB B T'OCYIApCTBEHHBIX W MYHHIIMIIQTBHBIX apXHBax, My3esX,
oubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

1.1.2. CrangapTel MeXAYHApOAHBIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH crapaapTr. Cuctema CTaHIapTOB MO WH(OpMAaIWH,
oubmmoreunoMy u usnareiabckomy neny (CUBUJ). KunogokymeHThI, GOTOOKYMEHTHI U IOKYMEHTHI
Ha Mukpodopmax. OOmme TpeOOBaHUS K apXMBHOMY xXpaHeHHIO. IIpuHSAT MeXrocynapcTBeHHBIM
CoBeToM 10 CTaHIAPTH3alUKA, METPOJoTUn U ceprudukanuu (mporokon Ne 2 ot 5 mapra 2002 r., 1o
nepenucke). Beenen B aeiicreue -01.01.2003. M.:2002.

OO0muii MeXAyHapOAHBIM CTaHIAPT ONHCAHMSI APXMBHBIX JIOKYMEHTOB. YTBEpPXKICH
CHeIMabHOM KOMHUCCUeH 1o cranmapram omnucanus. Ctokronbm, [IBerus, 21-23 suaBaps 1993 r. /
MexayH. coBer
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennbiii cranaapt. CUBU/[. ®oHO- M BUACOIOKYMEHTHI.
OO01ue TexHuueckue TpeOboBaHus K apXxuBHOMY XpaHeHuro. [Ipunsat MexrocynapctBeHHbIM CoBETOM
110 CTaHJAPTH3alUA METPOJIOTUHU U cepTudukanuu, mpotokos Ne7-95, Beeaen B aeiicteue C 01.07.96.
M, 1996.

I'OCT 7.50-2002 MexrocynapcrBennbiii crangapr. CUBUJI. KoncepBauus JOKyMEHTOB.
Oo6mue tpedoBanus. [IpurasiT MexrocynapctBeHHBIM COBETOM IO CTaHIAPTH3AIUN, METPOJIOTHH U
cepruukarmu  (mporokon Ne 2 or 5 wmapra 2002 r1.) BBemen B  jelicTBUE
01.01.2003.M.:Crarnaptuadopm, 2003.

HCO 11799:2003 MexnyHapoausiii cranaapt. Uudopmanusa u gokymentanus. TpeboBanus K
XpaHEHUIO apXWBHBIX W OuOnmorednnlx MarepuanioB. / Kommanus «TexHopmarupy», TEpeBOA Ha
pycckuii sa3bik, 2005; ITepBoe uza. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocygapcTBeHHBIM cTaHAapT. EnuHas cucTteMa TEXHOJIOTHYECKOM
nokymeHnTaruu. O6mue nonoxkenus. [Ipuaar Mexrocy1apcTBEHHBIM COBETOM IO CTaHAApTH3AINH,
Metposiorn u ceprudukanuu (mporokona ot 12 mas 2011 r. N 39) Bmenen B nelictBue
01.01.2012.M.:Cranaaptunapopm, 2011.

I'OCT 2.501-2013 ECKJI. MexrocynaprBenbiii crangapt. [lpaBmwia ydéra u XpaHeHHS.
YTBepxkaeH MexXrocyJapcTBEHHBIM COBETOM IO CTaHJIAPTHU3AIMHM, METPOJIOTUU H cepTUdUKanmu
(mpotokon Ne 58-IT ot 28 aBrycra 2013 r.) Beenen B neficteue 01.06.2014. .M.:Crannaptundopm,
2014.

1.1. 3.Cranaarpsl HallMOHATHHBIC

I'OCT P 51141-98. [denonpou3BoCTBO U apXuBHOE jAeio. Tepmu-
HBl U ompezeneHus. YTB. nocraHoBieHueM [occrannapra P® ot 27 despans 1998 r. N 28 ¢ 1
suBaps 1999 r . Ormenen npukazom Poccranmapra ot 17 oktabps 2013 r. N 1185-ct . M.:
I'occranmapt Poceun, 1998. 7 c.

I'OCT 7.55—99. Cucrema crtanaapToB 1o nHbopmariu, 0udamo-
TeuHoMy u wm3aatensckomy gaeny (CHUBUI). OcHoBHble TpeOoBaHMs/ YTBEpKICH MPHUKAa30M
I'occrangapra Poccun ot 16.02.2000, BBeaen Baeiictue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. TocymapcTBeHHass cucrema craHaaptusauuu Poccuiickoil ®Pexnepanum.
CrangapTuzanys U CMEXHbIE BU/IbI 1€ATEIbHOCTU. TepMUHBI U ONIpeieNieHUsl. Y TBEPKACH MPUKa30M
Pocccrannapra ot 30 nexaOpst 2004 r. N 159-ct. Beenen B neiictBue ¢ 01.07.2005. M.: I'occrannapr,
2005. 33 c.

I'OCT P 1.5-2004 Cranpaptuzauus Poccuiickoit ®denepanun. CranaapTel HAallMOHAJIBHBIE.
[IpaBuna mocTtpoeHus, W3NOKEHHUS, OPopMieHUS W O0003HAUCHUS. VTBepKAEH MpPUKA30M
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denepanbHOTO areHTCTBA M0 TEXHUYECKOMY peryiaupoBaHuio u Metposioruu ot 30 gexadbps 2004 r. Ne
155-ct. M.: UIIK U3n-Bo cranmaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU/. Yupasinenue nokymeHtamu. OOmue TpeOOBaHUS.
Wnentuuen mexayHapoanomy cranpapry MCO 15489-1:2001 "Huadopmanuss U AOKyMEHTAIHS.
VYupasienue 3anucsamu. O6mume momoxkerus” (ISO 15489-1:2001 "Information and documentation -
Records management - General"). YTBepxaen u BBeneH B jeiictBue [lpukasom denepaibHOro
areHTCTBa IO TEXHUYECKOMY PEryJMpOBaHUI0O W MeTposiorud oT 12 mapra 2007 r. N 28-ct  M.:
Crangaprundopm, 2007. 32 c.

I'oCt P 52294—2004. VYmnopaieHwe opraHuzanuei. ODJEKTPOHHBIM  pErjlaMeHT
aJIMUHUCTPATUBHOM M CIyxeOHOW nesTenbHOCTH. OCHOBHBIE MOJIOKEHUS/ YTBEpXKIEH U BBEICH B
nericteue [locranoBiaenuem ['occranmapra Poccum ot 29 nekabps 2004 r. Ne 138-ct. M.: UIIK
W3parensctBO crangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. MuxkpopopmMbl apXUBHBIX JOKYMEHTOB.
OOmme TexHuueckue ycnoBus. YTBepkaeH Ilpukazom  DexepanpbHOro  areHTCTBAa 110
TEXHUYECKOMYPETYJIUPOBaHUI0 U MeTpoJiorun ot 7 urosst 2005 r. Ne 185-ct. BBenen B neiicTBue
12.01.2005.M.:Crangaptuadopm, 2006.

Ioct P 7.0.2-2006 Cucrema craHgaptoB 1o uHpopmanuu, OUOIHMOTEYHOMY H
u3narenbckoMmy jaeny. KoHcepBamusi JOKYMEHTOB Ha KOMIIAKT-Tuckax. OOmme TpeOoBaHUS.
YrBepxkaeH [Ipukazom denepanbHOro areHTCTBa MO TEXHUYECKOMY PETYIHPOBAHUIO U METPOJIOTUU
ot 7 anpens 2006 r. Beenen B aeiictBue 01.01.2007.M.:Crangaptundopm, 2007.

I'OCT P UCO 23081-1-2008 CUBU/. Ilpoueccsl ynpaBieHus AOKyMeHTamu. MeTalaHHbIe
st nokymeHToB: Yacts 1. [Ipunnuner. M.: Crarnapruadopm, 2008.

I'OCT P 1.7-2008 Crannaptuzanusa B Poccuiickoit ®@enepanuu. CTanaapTbl HAIlMOHAIbHBIC
Poccuiickoit ®enepanuu. [IpaBuiia
odopmiieHrs U 0003HAUYCHUSA ITPH pa3paboTKe Ha OCHOBE MPUMEHEHHSI MEKAYHAPOIHBIX CTAHIaPTOB.

I'OCT P UCO 22310-2009. CUBUJ. PykoBomctBo misi pa3pabOTYMKOB CTaHIAPTOB IIO
dbopMynupoBaHuio TpeOOBaHUH K yIpaBiIeHHIO JoKyMeHTaMu». M.: Ctangaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema mpoekTHO# nokymeHTauuu st crpoutenberBa (CIIIC).
VY4er u XpaHeHUE MPOEKTHOM AoKyMeHTanuu. YTBepxkaeH [Ipukazom @DenepalbHOTO areHTCTBA MO
TEXHUYECKOMY peryiaupoBaHuio u mMerposnoruu oT 30 HosiOps 2009 r. Ne 526-ct BBenen B neiictBue
03.01.2010.M.:Cranaaptungopm, 2010.

I'OCT P 54989-2012. (OOecneueHue [OJNTOBPEMEHHOM COXPAaHHOCTH  3JIEKTPOHHBIX
nokymMeHToB. YTBepxkaeH [lpukazom dDenepasbHOro areHTCTBa MO TEXHUYECKOMYPETYJIHPOBAHUIO
uMeTpoiiorui  oT  17ceHTs0ps 2012 r.  Ne  325-ct. BBemen B JeiicTBHE
01.05.2013.M.:Cranaaptungopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHMopMauu, OnOIMOTEeYHOMY U U3JaTEIbCKOMY
neiy. [lenonpou3BOACTBO M apXUBHOE Jei0. TepMHMHBI M ONpPENENECHUSA. — YTBEP)KIEH IPUKa30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aelictue ¢ 1 mapra 2014 r. — M.: Crannaptuadopm,
2014. - 16.c.

I'OCT P 1.2-2014. Crannaptuszanus B Poccuiickoit @enepanun. CrangapThl HallMOHAJIBHBIE
Poccuiickoit ®eneparnuu. [IpaBuna pa3paOboTku, yTBep:KIeHHs, OOHOBJICHHS M OTMEHbI. BBelneH B
neiicteue ¢ 01.01.2015. VYTBepxkneH mnpukazom @DenepaibHOro areHTCTBA MO TEXHUYECKOMY
perynupoBanuio U metponoruu ot 30 nexadbps 2004 r. Ne 155-ct. M.: UTIK U3n-Bo crangapros, 2015.
I5c.

1.1.4 IIpoune cranmaptel u TY
OrtpacneBoit crangapt. OCT 55.6-85. [lokymeHTbl Ha OyMaxHBIX HocuTensx. I[IpaBuia
rOCYJapCTBEHHOTO XpaHeHus. Texaumueckue TpeOoBaHus. Y TBEpKIIEH M BBEJICH B JICHCTBUE TIPUKA30M
I'maBHOTO apxuBHoro ymnpasieHus npu Cosere MunuctpoB CCCP ot 11 umrons 1985 r. Ne 181 ¢
01.01.1986.
// WndopmannoHHo-cripaBoyHas cucreMa apXUBHOMN OTpaciH.
http://termika.ru/issa0?d&nd=982300062&nh=6
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ITP 50.1.008-2009 «Cranmaptuzanus B Poccuiickoit @enepauyu. Opranuzanus 1 IpoBeIcHUE
paboT 1Mo MeXayHapoaHOM cTaHaapTu3anuu B POy». M.: M3a-Bo cranmapros, 2009

1.1.5. Meroauueckue JOKYMEHTBHI.
OcHoBHBIE TTpaBHiIa PabOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KuHO(oTOhoHOTOKYyMeHTamu / Coct. B.M.
Marugos, A.A. Ko6enskosa, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TpaBWia pPabOThl ¢ KUHO(YOTO(POHONOKYMEHTAMH M BHIEO(pOHOrpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enbpkoBa, ®.A. I'enpouy, B.A. YcTuHOB.
M., 1989.

OcHoBHbIE MpaBWia pabOThl ¢ HAyYHO-TEXHUYECKOW JTOKyMEHTallMed B OpraHu3aluix U Ha
npeanpusatusax. M., 1991.

OcHoBHBIE TIpaBUIa paboThl apxuBoB opranu3anuii / Pocapxus. BHUM AL M., 2002.

OcHoBHBIE TpaBuiIa PabOTHl ¢ HAYYHO-TEXHHUYECKOW JOKYMEHTAIlMedl B TOCYJIapCTBEHHBIX
apxuBax Poccuiickoit @eaepannn/Onodpensr pemenueM Kommerun Pocapxusa ot 26 mapra 2003 T
Pocapxus, BHUNIAJL. M, 2003.

[TpaBuiia paboOThI MOJIL30BATENEH B UNTANBHBIX 3ajlaX TOCYJapCTBEHHBIX apXxUBOB Poccuiickoii
Oenepanuu / Denep. apx. Ciyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlommoTHUTETIbHBIC
1.2.1 HopmaTuBHBIE aKThl

[lepeyeHb THUMOBBIX AapPXWMBHBIX JOKYMEHTOB, OOpa3yIOIIMXCA BHAYYHO-METOJIUYECKON U
MIPOU3BOJICTBEHHON JIEATEIHHOCTH OpraHM3allii C yKa3aHHEM CpOKOB xpaHeHus / Denmep. apx.
aredtctBo (Pocapxus), Bcepoc. Hayu.-uccnen. MH-T JOKYMEHTOBEICHHS U apX. Jiea
(BHUUJA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CranaapThl MEXIyHAPOJHBIE U MEKTOCYJaPCTBEHHBIE.

['OCT 13699-91. MexrocyaapCTBeHHBIH CTaHAAPT. 3alMCh U BOCIIPOU3BEACHNE HHPOPMALIUH.
Tepmunsl u onpenenenus. C 01.01.1997, nepeusn. ¢ uzmene. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHAapT. MukpouibM JOKyMEHTa Ha IpaBax
noanuHHUKa.  [lopsgok  M3rOTOBIEHUS,  y4yeTa, XpaHeHus W  TOpuMeHeHus.  [Ipunar
MexrocynapctBeHHbIM COBETOM IO CTaHAapTU3alMM, METpojoruu u ceprtudukammuu 15.03.1994.
Bgrenen B aeiicteue 01.07.2002.M.:UIIK «13narenbcTBO cTanaapToBy», 1996.

I'OCT 7.68-95 MexrocynapctBeHHbI cTaHaapT. Cucrema CTaHAApTOB IO HH(pOpMAaINH,
OoubnuoreyHoMy M wu3jaaTenbckoMmy Jaeny. DoHO- U BHUACOAOKYMEHTHL. OOIue TeXHUYECKHe
TpeboBaHus Kk apxuBHomy xpaHenuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBeHsbiii  crannapr. CHUBU/IL
AynuoBusyanbHble AOKyMeHThl. OcHoBHble TepMmuHBbI U omnpezaeneHus. C 01.07.1997, nepeusn. c
n3meHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbI cTaHnapT. Pemporpadus. Mukporpadus.
Amnmapatel  ans CbEeMKH  MHUKPO(HUIEMOB. TexHuueckue TpeOoBaHUS Y TBEpXK/IeH
MexrocyaapctBeHHBIM COBETOM IO CTaHAAPTU3ALMH METPOJIOTUN U cepTUUKAIINH, TTPOTOKOT Nel9-
2001. Beenen B aetictue 01.07.2002.M.:Cranaaptundopm, 2002.

I'OCT 7.19-2001 MexrocymapcrBennsiii ctanaapt. CUBUJI. ®opmar ans oOMeHa JaHHBIMH.
Copepxanue 3anucu. YTBepxkaeH MexrocyaapcTBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUN
u cepTuduKaLny, MIPOTOKOJI Nel9 oT 22.05.2001. Brenen B JENCTBHE
01.07.2001.M.:Crannaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIH cTaHmapT. Penporpadwus. Mukporpadus.
JlokyMeHTsl  aisi  MuUkpopmibMupoBanHus. OOmme TpeOoBaHHMS U HOPMBL.  YTBEpXkKAEH
MexrocyaapctBeHHBIM COBETOM MO CTaHAAPTU3AIUN METPOJIOTHH U CepTUPHUKANH, TTPOTOKOT Ne24,
Beenen B neiictue 01.01.2005.M.:Crannaptundopm, 2005
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I'OCT 7.70- 2003. MexrocynapcrBennbiii ctanaapt. CUBUJl. Omnucanne 6a3 AaHHBIX
MAIIMHOYUTAEMBIX HHPOPMAITMOHHBIX MaccuBOB. CocTaB M 0003HAYCHUE XapAKTEPUCTUK. Y TBEPKICH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTHH U cepTudukamnuu, (mpotokoa Ne 23
ot 22 mas 2003 r.) Beenen B neficteue 01.07.2004.M.:Crannapruadopm, 2008.

NCO 14416:2003 «Mudopmarus ¥ JoKkyMeHTanus. TpeOoBaHUsS K TEPEIUIeTy KHIDKHBIX,
NEPUOINYECKUX, CEPUUHBIX H3MaHUN M Jpyrux OyMaKHBIX JTOKYMEHTOB JIi HCIOJB30BAaHUS B
apxuBax U 6ubmuorekax. MeToabl 1 MaTepHalby.

I'OCT P UCO/M3K 2382-23—2004. Uudopmaunonnas texuonorus. Croaps. Yacts 23.
O6paboTka TeKcTa.

'OCT P 52292—2004. DnextpoHHbII 00MeH mH(popManueid. TepMUHBI U ONpeAeTIeHUS. —
(MudopmarmoHHast TEXHOJIOTHSA).

['OCT 7.24-2007. MexrocynapctBennbiii crangapt. CUBUJI. Te3aypyc unbopMaoHHO-
MTOMCKOBBIA MHOTOS13bI4HBIN. COCTaB, CTPYKTYpa U OCHOBHBIE TPEOOBAHUS K MOCTPOCHUIO. Y TBEPHKIACH
MesxrocynapctBeHHbIM COBETOM 1O CTaHAAPTHU3ALMU METPOJIOTUU U cepTH(HKAIMU, (IPOTOKosI No
31) Beenen B neticteue 01.07.2008.M.:Crangaptuadopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBEHHbIH CTaHIapT. MexrocygapcTBeHHass CUCTEMa
cragpaptuzaui.  CTaHmapTel  MEXIOCyJapCTBEHHbIe, TMpaBWa U  PEKOMEHJAHWH IO
MEXTOCYJapCTBEHHOM cTaHaaptuzanuu. [IpaBuna pazpaOoTku, NpUHATUS, TPUMEHEHUS, OOHOBIICHUS
u orMeHbl. [IpunsaT MeXrocyaapcTBEHHBIM COBETOM IO CTaHAAPTH3AlUH, METPOJOTHH U
ceprudukammu (potokon Ne 36 or 1 wosiOps 2009 r.). Beegen B aeiictBue ¢ 01.05. 2010.
M.:Crangaptundopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.
VYnpasnenue gokymenrtanueil. Madopmaius, coxpansemas B 3JeKTpOHHOM BHjae. PekoMeHanuu mno
00ECTIeYeHNIO JOCTOBEPHOCTH M HAACKHOCTH», YTBEPXKJIEH mpuKazoM DenepaabHOro areHTCTBa I10
TEXHUYECKOMY perynnpoBanuio U Merposioruu ot 18.10.2011 Ne 466-cT kak HaLIMOHAJIBHBIN CTaHAAPT
P® na ocnose Texunueckoro otaera MCO ¢ 01.08. 2012. M.:Crangaptunadopm, 2012.

I'OCT P MCO/M3K 26300-2010 «Mudopmanmonnas texnonorus. @opmar Open Document
i opucHbIX npuioxeHuit (OpenDocument) v1.0» M., 2010. Y1BepxkaeH npukazom denepanbHOro
areHTCTBa MO TEXHUYECKOMY peryiupoBaHuio u merpojoruu (Poccranmapt) ¢ 1 urons 2011 kax
HalMOHAJBHBIN cTanAapT P® Ha ocHOBe MextyHapoaHoro cranaapta. M.:Crangaptungopm, 2011.

I'OCT P 7.0.10-2010. Cuctema craHfgapToB 1O UHPOpMalUH, OHOIMOTEUHOMY U
u3narenbckomy gneny. HabGop snemenToB mertamanHbix «Jlyomunackoe siapo»  (ISO 15836:2003)
VYrBepxkaen Ilpukazom ®PenepanbHOro areHTCTBA MO TEXHUYECKOMY PETYIMPOBAHUIO MU METPOJIOTUU
oT 9 Hos0ps 2010 r. Ne 347-ct. Beeaen B neiicteue 01.07.2011.M.:Crannaptundopm, 2011.

I'OCT 2.511-2011 MexrocynapcTBEHHBIM CcTaHAAPT. ECKJ. IlpaBuna mnepenaun
AJEKTPOHHBIX KOHCTPYKTOPCKUX NOKyMeHTOB. OOuue mnosjoxkeHus. Ilpunar MexrocygapcTBeHHBIM
COBETOM M0 CTaHAApTU3ALUU, METPOJOTUHN U cepTudukanuu (mporokon ot 12 mas 2011 r. Ne 39).
Bgrenen B aeiicteue 01.01.2012. M.:Cranpaptundopm, 2011.

I'OCT 2.512-2011. Mexrocynapctennsbiii crangapt. ECKJI. IlpaBuna BeIMOIHEHUS nakeTra
JaHHBIX JJI MepeAayu 3JIEKTPOHHBIX KOHCTPYKTOPCKHMX JTOKYMEHTOB. OOmue nonoxenus [Tpunsr
Mexrocy1apCTBEHHBIM COBETOM I10 CTaHIApTH3alMK, METPOJIOTUH U cepTU(dUKanuu (IpoToKoi oT 12
Mmas 2011 1. Ne 39). Beenen B neiicteue 01.01.2012. M.:Crannaptundopm, 2011.

HNCO 30300:2011 «Wudpopmanus u noxkymeHTauus. CHUCTeMbl yNpaBleHUS JTOKYMEHTaMH.
OcHoBHBIE TIONIOKEHUST W cioBapby » / Odunmaneneii cait ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «Wudpopmanusa u gokymeHTanuss. CHUCTEMBbl YNpaBiIeHHUs TOKYMEHTaMH.
TpeboBanus» »// Opunmansuseiii caiit [ISO. www. http. ISO.com (nata o6pamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Mudopmaius u moxkymeHTarwms. [IpuHIMIBI U
(yHKIIMOHATBHBI/€ TpeOOBaHUS K JOKYMEHTaM B JIEKTPOHHON opuCHOM cpeney// OpuimanbHbli cailT
ISO. www. http. ISO.com (nata obpamenus 01.05.2012)
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1.2.3.CrangaTpsl HallMOHAIbHBIE

I'OCT 2.501-68. ECK/I. IIpaBuna y4era u xpanenus. M., 1985.

I'OCT 2.001-70. Enmmnas cuctema KoHCTpykTOopckoi mokymeHtammu (ECKJI). OOmume
noyuoxkeHus. M., 1985.

I'OCT 17914-72. O610XKH A€N JIATEIbHBIX CPOKOB XpaHEHHS. TEeXHUYECKHE YCIOBHUA. M.,
1984.

I'OCT 21.001-77. Cuctema mnpoektHOM mokymeHTanuu st crpoutenbcTBa (CIIC). OOmue
nonoxxkeHus. M., 1980.

I'oCT 21.203-78. CIIIAC. IlpaBuna ydera W XpaHEHUS NOMJIMHHUKOB MPOEKTHOMN
nokymeHTanuu. M., 1979.

I'OCT 621.1-78 YaubuuupoBaHHbIE CHCTEMbl JOKYMeHTamuu. CHcTeMa JOKyMEHTAIlMH I10
n300pereHusM u oTKpeITusiM. OcHOBHBIE TonoxkeHus. M.: ['occrangapt, 1978. 12 c.

I'OCT 4097-78. KopoOku ajis KMHOIUIEHOK, MarHUTHBIX JICHT W (UIBMOBBIX MaTEpPHAJIOB.
Texunueckue ycnousi. C 01.01.1980. Ilepeusn. ¢ uzmenen. 01.03.1980. M.: UIIK «M3xaTenbcTBO
CrangapTtoB», 1980.

['OCT 4430-78. KonTeitHeps! Ui KUHOIJICHOK, (PUIBMOBBIX MAaTE€pPUAIOB U MAarHUTHBIX JICHT.
Texunueckue ycnoBus. C 01.01.80. M.: UIIK «M3natensctBo CranmaptoB», 1980. Ilepensn. ¢ usm.
01.06.1998.

['OCT 3.1001-81. Enqunas cucrema TeXHOJIOTHYeCKON qokyMeHTaruu. OOrue nonoxeHus. M.,
1984

['OCT 7.50-84. Xpanenue 1oOKyMEeHTOB B (poHIax OMOIMOTEK U OPraHOB HAYYHO-TEXHUUECKOM
uHpopmanuu. O6mue TpeboBanus. M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunnl u omnpenenenus. C 01.07.1985, mepeusn. c
m3meneH. 23.06.2009. M: I'occcranpapt, 1985.

PJ1 50-524-84 Tlopsaok XxpaHeHus: JOKYMEHTOB Ha MallIMHHBIX HOCUTENsAX. M,, 1985.

['OCT 6.10.4-84. YauduuupoBaHHBIE CHUCTEMBI TOKyMeHTauuu. [lpumaHue OpHINYeCcKOil
CHWJIBI JIOKyMEHTaM Ha MAIIUHHOM HOCHUTEJIE U MallMHOTpaMMe, CO37aBaeMbIM CpPEICTBaMU
BBIYMCIIMTEILHON TEXHUKNY. M,, 1985.

I'OCT 26569-85. Kunoruienku s npodecCHOHaNbHOW KUHEeMaTorpapuu U TeNeBUICHHUS.
MapkupoBka, yIiakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: I'occcrannapt, 1985. Ilepeusn. ¢ usmenen. 23.06.2009.

['OCT 11157-87. VYcrpoiicTBa BOCIPOW3BEICHHUS MEXaHWYECKOW 3Bykozamuch. OO0mme
texHnueckue ycnosus. C 01.01.1989. M: I'occcranapr, 1989.

I'OCT 28388-89. CucreMbl 00paboTku MHPOpMaAIUK. JJOKyMEHTbI Ha MarHUTHBIX HOCHUTENSX
naHHbIX. [TopsaI0K BEIMOTHEHUS U 00-
pamienus. C 01.01. 1991 r. M: IN'occcrannapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocTb. O0uue tpedoBanus. C 01.07. 1991. M:
l'occcranmapt, 1991.

I'OCT P.50.1.027-2001. MHpopMannOHHbIE TEXHOJIOTMU MOANEPKKH >KM3HEHHOTO IIMKIIA
MPOAYKIMH. ABTOMAaTU3UPOBAHHBIM OOMEH TexHW4YecKkod uHpopmaimend. OCHOBHBIE TMOJIOXKEHUS WU
obmue TpeboBanus. M., 2001.

IIpoune cranpaptsl u TY

[1I15-0145-1986. IlpaBuna ToCyIapCTBEHHOTO XpaHEHHS OPUTHHAIOB M CTPAaXOBBIX KOIWH.
Texuuueckue TpeboBanus. M., 1987.c

OCT 55.2-84. ®otomoxkyMmeHThl. [IpaBHiia roCyl1apCTBEHHOIO XpPaHEHHUS OPUTMHAIOB M
cTpaxoBbIX Konuil. Texuuueckue TpebGoBanus/ VYTBepxkaeH Ilpukazom [7aBHOro apxuBHOTO
ympasienus npu Cosere Munnuctpo CCCP ot 13 uronsa 1984 r. N 214. C 1 auBaps 1986 roga. M.,
1986.

OCT. 55.1-84. JlokyMeHTHI Ha IUIEHOYHbIX HocuTensx. [IpaBuia rocy1apcTBEHHOTO XpaHEHUS
OPUTMHAJIOB U CTPAXOBBIX KOMUN KUHOAOKYMEHTOB M JJOKYMEHTOB CTpaxoBoro ¢ouzaa. TexHuueckue
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TpeboBanus. / YTBepxkacH [Ipukazom ['nmaBHoro apxuBHoro ympasieHus npu CoBete MHUHHCTPOB
CCCP ot 13 utonst 1984 1. N 214. C 1 saBaps 1986 rona. M, 1986.

Metonnueckre TOKYMEHTHI.

Enunenii  knaccudukarop AokymMeHTHoW wuHpopManuu ApxuBHoro ¢onma Poccuiickoit
®enepanun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtoauueckre peKOMEHIAINH 110 MPOBEICHUIO 1IETIEBOM KOMIUIEKCHON IKCIIEPTU3BI LIEHHOCTH
JOKYMEHTOB, XpaHSIIUXCA B TocyAapcTBeHHBIX apxuBax / BHUWM noxymeHTOBeneHus M apx. Jena;
[Coct. T.®. ABpamenko u ap.]. — M.: BHUMJIA/L, 1988. — 20, [1] c.

Metoauueckie peKOMEHAauuu 1o pabore ¢ 0co00 IEHHBIMH JOKYMEHTaMH B
rocyJaapcTBeHHbIX apxuBax P® / denep. apx. arenrctBo (PocapxuB), Beepoc. Hayw.-uccien. WH-T
nokymenToBeAeHus u apx. aena (BHUMIA); [coct. H.U. Xumuna (pyk. Temsi), A.B. Ein-
narbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: .

MeTtoanueckie peKOMEeH1aluu 1Mo (GOHAUPOBAHUIO TOKYMEHTOB B TOCYAaPCTBEHHBIX
MYHUIMNATBHBIX apxuBax P® / denep. apx. arent- ctBo (PocapxuB), Becepoc. Hayd.-ucciaen. WH-T
nokymenToBeAeHus u apx. aena (BHUMIA); [coct. H.U. Xumuna (pyk. Temsi), A.B. En-
nateeBckui, 3.11. Mnozemuena]. — M.: [6.1.], 2007. — 41 c.

Onucanne HAy4YHO-TEXHUYECKOH JOKYMEHTAIlMM Ha PAa3UYHBIX HOCUTENSX WH(GOpPMAIHH.
Pexomenmarun/ BHUMIAL. M., 2001.

PexoMeHganMum 1o KOMIUIEKTOBAHHIO, YYETy M OpraHHU3allMd XpPaHEHHUS 3JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuszaumii. M.: BHUNJIA/JL, 2013//Ony6nukoBano Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMeHnpanuu 1O KOMIUIEKTOBAHUIO, YYE€Ty W OpTraHU3allid XPaHEHHUS AIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MyHULHMNAIbHBIX apxuBax M.: BHHUUJIA/,
2013//Ony6iukoBaHo Ha caiire «ApXHBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Cozanue COBPEMEHHBIX apXHMBHBIX CIPABOYHUKOB Ha OCHOBE JuddepeHIIpOBaHHOTO
nojxoxaa: MetoA. mocobue / dexep. apx. areHTCTBO, Beepoc. Hayd.-ucciien. WH-T JOKYMEHTOBEICHUS U
apx. nena; [coct. B.I'. Jlapuna (pyk. TeMbl, OTB. COCT.) u jap.]. — [3-¢ u3n.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxeM., TaOuI.

CocraBieHue apxMBHBIX ONMCEH: Meronudeckue ykasanus / Penep. apx. ciayxba Poccun
(Pocapxu), Beepoc. Hayu.-uccien. MH-T JOKyYMEHTOBeJIEHUS U apX. Aena; [cocT.: B.I'. Jlapuna (pyk.
TEMBI, OTB. COCT.) 1 1p.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBieHre apXUBHBIX OIUCEN B 3JIEKTPOHHOM (popMe U UX UHTErpanus B HHHOPMALOHHYIO
UHOPACTPYKTYPY TOCYAApCTBEHHBIX W  MYHHUIMIAIBHBIX  apXHBOB. M.. BHHMNIAL,
2013//Ony6nukoBano Ha caiite «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Jluteparypa
OcHoBHas

ApxuBoBeneHre (Teopust 1 MeToauka): yueoHuk juist By30B / E.M. byposa, E.B. Anekceesa,
JLII. AdanacweBa; nox pea. E.M. byposoii; Poc. roc. rymanut. yH-1. — M.: 3a. nom MOU,
2012. — 482 c.: puc., cxeMm., TabII.

Jlapuna B.I'. Cucrema HCA rocyaapCTBEHHBIX apXMBOB Kak OCHOBa (pOpMHUpPOBaHUS 0OILEro
apXUBHO-UH(DOPMAIIMOHHOTO MTPOCTPaH-
crBa // OteuectBenHble apxuBbl. 2002. Ne 3. C.14.

Bapnamona JI.H. Crangaptuzanus ynpapiieHUs: JOKyMEHTAIMENR: MexyHapoaublid onbiT UCO
u ero npumeHenue B Poccun// Becthuk PITY. .2014 Ne 2.

MaxkcumoBa H. [learenbHOCTs MeXayHApOAHOW OpraHU3AIMK MO CTaHIAPTH3AlUKA B 00JIaCTH
ynpasieHus nokymeHTamu / H. MakcumoBa / ApxuBbl u aenonpoun3BoactBo.— 2012.— Ne 4.— C. 82-
89.
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Komnoneea A.1O. JlelicTByroIIMe HOPMATHBHO-METOIMYECKUE TTOCOOUS 10 apXUBHOMY JIeiy//
Bectauk PITVY. 2013.Ne 4.

CrneuuanucTsl apXUBHBIX yupexxaeHuit o Eaunom kmaccudukatope AOKYMEHTHOM
uHpopmanun ApxuBHoro Gouaa Poccuiickoit @enepannu. // OredectBeHHble apxuBbl. 2008. Ne 2. C.
12-24.

Cnenuamuctel PocapxuBa — o [Ipasmiax 2007 r. // OredectBennbie apxuBbl. 2007. Ne 4 C. 22—
23.

Vnpsaunkuii, K.b. Enunas apxuBHO-uH(OpMAIIMOHHAs cpela B KOHTEKCTe MH(OpMaTH3aIMN
obmectBa // OTeUeCTBEHHBIC APXHBHI.

2009. Ne 3. C. 31-37.

JononuurenbHas

Bapnamoa JI.LH. MCO 15489-1:2001 «Wudopmarmus u AOKyMEeHTaMss — YIpaBICHHE
JOKYMEHTaMU»: €Ille OAMH IIAHC BO3POJHUTH TOCYIapCTBEHHOE perynupoBaHue B chepe OV //

JlokymeHTanusi B HH(OPMallMOHHOM OOIIECTBE: 3aKOHOIATENbCTBO U CTaHIAPTHI. JloKiaabl u
coobmienns Ha XII MexayHapoHOW HAyYHO-TIpaKTH4eCKOi KoH(pepeHnuun. 22-23 Hosops 2005 r. M.,
2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOSHHME Jel B cdepe CTaHTAPTU3AMUH  IPOIECCOB
JOKYMEHTAIlMOHHOTO obecreueHus ympasieHus: onblT Poccun // Tpyabl TpeTbel MexayHapOIHON
KoHpepeHmn «CranaapTu3anus HTHPOPMAMOHHBIX TEXHOJIOTUH U uHTeponepadenbHocTh — SITOP
2009». — M. — C. 137-140.

Ona xe. 'OCT P MCO 15489-1-2007: 3nauenue mus Poccum // Jlenonmpou3BOICTBO U
IoKyMeHTooOopoT Ha npeanpuarud. 2007. Ne 3. C. 18-19.

CokoBa A.H. Pexomenpauuu no ucnosip30BaHuio HauuoHanbHoro crangapra I'OCT P MUCO
15489-1-2007 «CHUBUJ. VYmupaBnenue gokymeHtamu. OOmme TpeOOBaHUS» B POCCUHCKOM
nenonpousBojactee // {enonpounsoacteo. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanue MeXIyHApOAHBIX CTAHIAPTOB U IMPOEKTOB MEKIYHAPOIHBIX CTaHAAPTOB
NCO 1o ympasienuto mokymeHtamu 3a 2013 r., onpepeneHue meaecoo0pa3sHoCTH pa3paboTKU Ha HX
OCHOBE COOTBETCTBYIOIIMX HAlMOHAIbHBIX cTaHAapToB Poccuiickoir ®enepaunn» . Otuer no HUP
/Pocapxu, BHUMNIAJL, 2014. .//OnybnukoBaHo Ha caiite denepanbHON apXUBHOM CIyxKObI
http://archives.ru/documents/methodics.shtml

Koctomapos M.H. Enunas cuctema kinaccuukanyy U KOJUPOBAHUS TEXHUKO-IKOHOMUYECKOM
u conuanbHoi uHpopmanuu Poccuiickoit @eneparuu // Cekperapckoe neno. — 2002. — Ne 1. — C.
42-46.

Jlapun M.B., Bapnamosa JI.H. HaunonanbsHblil ctanaapT «YnpasieHue JokyMeHTamu. O6mue
TpeboBanus». llepcrnexktuBbl mpoekta. (Kpyrielii cronm B penmakiuu sxypHana) // CrpaBOYHHUK
cekperaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

Makcumona H. Vctopus nesarensnoctu ISO B obnactu ynpaBnenus nokymeHTamu //Tam xxe.—
2012.— Ne 2.— C. 128-135.

Kob6enbkoBa JILA. O xoae sKcrepuMeHTadbHOro BHeApeHUs OCHOBHBIX MpaBWI pPadOTHI
rocyaapcTBeHHbIX apxuBoB Poccuiickoit ®eneparuu //OtedectBennbie apxuBbl. 2003. Ne 4. C. 12-24.

Ky3un A.A, Pomane JI.M. Kunogoroapxussl: YueOHoe nocodue. M., 1982.

Maruznos B.M. KuHogokyMeHTbI B KOHTEKCTE ucTopuyeckoro 3Hanus. M.: PITY, 2005.

[Tononbckas U.A., Cankuna JI.B. Meronuka u mpakTuka CTaHAapTH3alUMU U YHUDUKAIMH
JOKYMEHTOB: YueOHoe mocoone. — MI'MAU,

1987.
Owmmnnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

6.2 IlepeueHnb pecypcoB HHGOPMALNHMOHHO-TEIeKOMMYHUKANMOHHOU ceTn « AHTEpHETY.

HarnmonaneHas saekrponnas oudmuorexa (HOB) www.rusneb.ru



23

ELibrary.ru Hayunas snexktponHast 6uoamorexa Www.elibrary.ru

DnekrponHas oudauorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

HGHTp KOMIICTCHIIMU I10 BOIIpOCaM IOOKYMCHTAIIMOHHOI'O OGGCHG‘IGHI/IH YOpaBJICHUA W apXHUBHOI'O
nena. Pexxum goctyna: Www.edou.ru

Odummansuerii caiitt UCO. Pexxum noctyma: www.1SO.com

«OdunuansHelii cailT @enepaabHOTO areHTCTBA M0 TEXHUYECKOMY PETYITUPOBAHHUIO U METPOJIOTHIY. —
Pexxum noctyma: www.gost.ru

«O(bI/IHI/IaJ'IBHHﬁ calT BCGpOCCHfICKOFO HAay4YHO-HUCCIEA0BATCIILCKOIro0 MHCTUTYTAa JOKYMCHTOBEACHM A
u apxuBHoro nena (BHUMIA)» - Pexum noctyna: www.vniidad.ru

6.3 TIIpodeccuoHabHbIe 6a3bl AAHHBIX H HH(POPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k npodeccruonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPaBOYHBIE CUCTEMBI:
1. Koncynprant [Timtoc
2. ["apant

7. MaTepua/jibHO-TeXHHYeCKOe obecnedeHHe TUCHUTIIHHBI

Jns  obecrnedeHus — JUCLMIUIMHBI — HCHOJB3YETCS  MaTepuajbHO-TEXHMuYecKas  0aza
00pa30BaTENBFHOTO YUPESKICHUS: YUeOHBIE ayAUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
JUIs AIEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

CocraB MporpaMmMHOIo oOecrieueHusI:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenune 00pa3oBaTeJLHOr0 MpoIecca IJIsl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HHBAJTHI0B

B xonme peanuzanuu IUCHUIIUHBI UCIHOJIB3YIOTCS CIEAYIOIIME JOTOJTHUTEIBHBIE METO b
o0ydeHHsl, TEKYyIIEero KOHTPOJSI YCHEBAEMOCTH W TPOMEXKYTOUHOM aTTecTaluu OOYyYarolMXcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIENbIX M CIA0OBHIAIIMX: JIEKIMU O(GOPMIISAIOTCS B BHJIE DJIEKTPOHHOTO JTOKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CIENHUATN3UPOBAHHBIM TMPOTPAMMHBIM OOECIIEUeHUEM;
NMUCbMEHHBIE 3a/IaHUsI BBITIOJIHSAIOTCS HAa KOMITBIOTEPE CO CHEIHATM3UPOBAHHBIM POTPAMMHBIM
o0ecrieueHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIeUMBAETCS WHIUBUIYaTbHOE
paBHOMepHOe ocBerieHue He MeHee 300 JrOKC; Il BBIMOJTHEHHUS 3a7aHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPOMCTBO; BO3MOXKHO TaKXKE€ HCIOIB30BaHUE COOCTBEHHBIX
YBEITMYUBAIOIINX YCTPOUCTB; MMUCbMEHHBIC 3ajaHusI O(POPMIISIOTCS YBEIMUYEHHBIM MIPUPTOM; dK3aMEH
1 324€T MPOBOJATCS B YCTHOM (pOpMe UM BBITIOJIHSIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEpE.

o IUIsl TIyXUX U CIaOOCHBIMIANINX: JIGKIIUH O(QOPMIISIOTCS B BHJIE SJEKTPOHHOTO JIOKYMEHTA,
b0  MPEmOCTAaBISETCS  3BYKOYCWIMBAIOIIAS — amnmaparypa HWHIWBHUIYAJIbHOTO  TOJb30BAHUS;
MMMCbMEHHBIC 3aJJaHUSl BBIMOJHSIOTCS HAa KOMIIBIOTEPE B MHUCHMEHHOH (Qopme; dk3aMeH M 3a4éT
MPOBOJATCS B MUCHMEHHOH (hOpMe Ha KOMIIBIOTEPE; BOZMOXKHO MPOBeIeHNE B (DOpMeE TECTUPOBAHHS.


http://www.edou.ru/
http://www.iso.com/
http://www.gost.ru/
http://www.vniidad.ru/
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® Ul JIMIl C HApyIICHUSIMU OIOPHO-IBUTATEIBHOTO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
3JIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TIIOMOIIBI0O KOMIBIOTEPA CO CIEHUATU3UPOBAHHBIM
OPOTrpaMMHBIM ~ OOECIieYeHHEM; TNHChMEHHBIC 3aJaHMs BBIIOJHSAIOTCS HA KOMIIBIOTEpE CO
CIELMAIM3UPOBAHHBIM MPOTPAMMHBIM 00ecieueHHEeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WM BBIIOJHAIOTCS B TUCBMEHHOU ()OpME Ha KOMIIBIOTEPE.

[Tpu HEOOXOIUMOCTH MPEyCMaTPUBACTCS YBETUUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Tpouexypa mpoBeneHHs MTPOMEKYTOYHOH aTTecTaluu sl 0Oy4aroUIMXCcsl YCTaHABIMBACTCS C
yu€TOM MX MHAMBHIYaJIbHBIX NCUXO(pU3NYecKnXx ocobeHHocTell. [IpomexyTounas arrecTamus MOXKeT
IPOBOIUTHCS B HECKOJIBKO 3TAIOB.

IIpu mpoBeneHMH TPOLEAYPHl OLEHHBAHUS pPE3YJIbTaTOB OOy4YCHHS IpeayCcMaTpHBaeTCs
UCTIONIb30BaHHE TEXHUYECKUX CPEACTB, HEOOXOAUMBIX B CBS3M C MHIMBHUIYaJIbHBIMH OCOOCHHOCTAMHU
oOydJaromuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIHM MOTYT
UCIIONIb30BaThCsl COOCTBEHHBIC TEXHUUECKUE CPE/ICTBA.

[TpoBenenune mpoueaypsl OLCHUBAHUS PE3YJIbTaTOB OOYUYCHHS JOMYCKAETCS C UCIOJIb30BaHHEM
JIMCTAaHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHII.

ObecneunBaercs AOCTYN K HH(MOpPMAIMOHHBIM U OubnmorpaduyeckuM pecypcam B CETH
WutepHeT i kaxaoro odyyaromierocsi B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHHSIM UX 3I0POBBS U
BOCTIPHUSATHS HHPOPMALIUH:

e Ui CIENBIX W CIA0OBUISIIMX: B TE€YaTHOM (opMme yBenu4eHHBIM mpupToM, B (opme
AIIEKTPOHHOTO IOKYMEHTa, B opme aynuodaiina.

® [T TIyXHX U cIa0O0CHbIIIANINX: B IEYaTHOH hopme, B popMe IIEeKTPOHHOTO JTOKYMEHTA.

e U1 00YYaIOUIMXCS C HapyIICHUSIMHU OIOPHO-ABHIAaTEIFHOTO amnmapara: B Ie4aTHol ¢opme, B
(dhopMe ATEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

VY4eOHble aylIUTOpUM AJI1 BCEX BMJIOB KOHTAKTHOM M CaMOCTOSITENbHOM paboOThl, HayuyHas
OubnuoTeka M HHBIE MOMELIEHHsI Ui OOY4YEeHHs OCHAIEHbl CIEHUAIbHBIM O0OpYJAOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKHUMH CPEJCTBAMU OOYUCHHS:

® JUIsl CJIENBIX U CJIa0OBUISIIUX: YCTPOUCTBOM JJIsi CKAHUPOBAHMS M UTEHUs ¢ kamepoid SARA
CE; nucnneem bpaiing PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

eIl TIHYXUX M CHabOCHbIIIAlUX: ABTOMAaTHU3MPOBAaHHBIM pabounM MecTOM Ui JroAed ¢
HapylLIeHUEM CiIyXa U c1a00CIbIIalINX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH;

e uisi OOy4aroIMXCcs € HapyLIEHUSIMH OIOPHO-IBUTATEIBLHOTO ammapaTa: HepeBUKHBIMU,
peryaupyeMbiMi 3proHomudeckumu naptamu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIEHUAIbHBIM
MIPOrpaMMHBIM 00eCTIeYeHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 IInaHbl ceMUHAPCKUX 3aHATHIH

CemuHapckue 3aHATHS TpEeAHA3HAYEHBbl [Js W3YYEHHUs] M aHalu3a HOPMATUBHBIX JOKYMEHTOB,
M3y4YeHUsS HAyYHOM TEPMUHOJIOTHH, CTPYKTYphl CTaHAApTOB, WX pa3sHOBUAHOCTEH. Bribop Tem
00yCIIOBIEH HEOOXOAMMOCTBIO H3yUeHHUs HaumOoJee CIO0XHBIA TEeOpeTHYECKUXIl MpodeM Kypca
(bopMupoBaHUsST ~ apXMBOBEAYECKAOW TEPMHUHOJOTHH), HMCTOYHHUKOBOM 0aszbl  CaHAapTU3AINU
(HOpMATHBHX JOKYMEHTOB, COOCTBEHHO CTAaHIApPTOB M METOAMYECKUX YKa3aHWW Ha TMpUMepe
npoOseMbl  Oo0ecriedeHus: COXPAaHHOCTH ) W CHEeUU(PUKA XpaHEHHS JOKYMEHTOB Ha pPa3UYHBIX
HOCHUTEJSIX, PA3TUYHBIX CUCTEM JIOKYMEHTALINH.

CemuHapckue 3aHATHAS TPOXOAAT B (OpMe JUCKYCCHU TO 3aJaHHBIM IIJIAHOM BOIPOCAM, a TaKXKe
MPAKTUYECKHUX 3aHIATHUI 1O pa3pabOTKe JOKATbHBIX HOPMATUBHBIX aKTOB Ha OCHOBE Pa3IMYHBIX BHIOB
CTaHJIapTOB.

Tema 1. Ynugukayus apxueoeeoueckux mepmunos
Lenp 3aHATHSA: U3yYEHUE UCTOPUHU CTAaHIAPTU3ALMN aPXUBOBEIUYECKOM TEPMUHOIOTHH.
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Bomnpocs! k 06cyxnenuro.

1. OBOdIOLUS TMOHATHH <«JIOKYMEHT», «apXUBHBI [OKYMEHT» B 3aKOHOJATENIbHBIX aKTax H
CTaHJapTax.

2. OBOIIOLMS IOHATUN «apXUB» B CTAHIAPTAX U METOAMUYECKUX IOKYMEHTAX.

3. OBOUIOLIMS TIOHATHS «apXUBHBIN (POHI» B POCCHIICKOM apXUBOBEACHUM. .

4. TepMHUHBI, pPErIaMEHTHPYIOIHE OCHOBHBIE apXHBHBIC TEXHOJOTHUH ((YHKIHMU apUBOB), UX
coctaB u pazButue B 1970-80- e rompr.

o. N3menenue apxuBHO# TepMuHonorun B X XI Beke, GakTopsl M TEHACHIUH.

KoHTpoIbHBIE BOIPOCHI:

1. Kakue TpaJulMOHHO MHOTIO3HAYHbIE TEPMUHBI CYIIECTBYIOT B POCCUHCKOM apXHUBOBEICHUU?
Kak MeHssoch ux 3HaueHue?

2. KakoBo BiMsAHME MEXIYHAPOAHOW apXUBHOM TEPMHUHOJIOTUU Ha apXUBOBELYECKOE
TEpMHUHOBEICHHUE B Hallel cTpane’

3. KakoBo BiMsIHME HAyYHO-TEXHUYECKOIO [TPOrpecca Ha apXUBHYIO TEPMUHOIOTHIO?

4. KakoBo BiIMsHUE U3MEHEHMS aDXUBHOIO 3aKOHOAATENBCTBA HA APXUBHYIO TEPMUHOJIOTHIO?

CHucoK HCTOYHUKOB U JINTCPATYPhI:

1.1.AcTOYHUKN OCHOBHEIE:

1. I'OCT P 51141-98. Jlenonpou3BOACTBO M apXMBHOE J1e70. TepMUHBI U ompenencHus. M.:
I'occranpapt Poccun, 1998. 7 c.
2. 'OCT P 7.0.8-2013 Cucrema cTanaapToB 1o uHGOpMaIuu, OHOIMOTSIHOMY B H31aTCITLCKOMY

neny. JlenonpousBOACTBO M apXUBHOE Jesi0. TepMHUHBI M ONpENeNeHUs. — YTBEPKIEH NpUKa30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16.c.

3. TocymapcTtBeHHass cucTeMa JOKYMEHTAIMOHHOTO obOecrnedeHust ynpasieHus. (OCHOBHBIE
nosioxkeHusd. O6mue TpeOoBaHUS K JOKYMEHTaM U ClIy>k0aM JOKyMEHTAIlMOHHOro obecrieueHus. M.,
1991.76 c.

4. OcHoBHbIe TIpaBuia paboThl apxuBoB opranusanuii / Pocapxus. BHUNJAJL. M., 2002. Pa3genst
11.,12,21,31,4.1,51.

1.2. UCTOYHHKHN TONOMHUATEIBHEIE:

1.TOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE A€ei0. 2. TepMuHBI 1 oNpeAencHus .

2. TOCT 6.10.2-83 «YCU. Tepmunsl u onpeaenenus». M.: U3narenscTBo cranaapTos, 1983;

3/ TOCT 16487-83 «/lenonpou3BOJICTBO M apXuUBHOE Jei0. TepMHHBI W omnpeneneHus». M.:
W3narensctBO cTangapTos, 1983.

4.TOCT 7.69-95 (MCO 5127-11-83) CUBU/I. AyanoBu3syanbHble 10KyMeHTbl. OCHOBHbIE TEPMUHBI U
onpeaenenus. M., 1995

2.1 Jlureparypa OCHOBHas:

1. VYnpasnenne nokymentamu. Tepmunsl u onpenenenns. M.:BHUNTA/L, 2014.

2.2. JIuteparypa JOMOJHUTENbHAS:

1. CrnoBapb COBpEMEHHOM apXUBHOM  TEPMHHOJIOTUM COLMATUCTUYECKHX CTpaH.  Bemm. 1.
M.:BHUUJA/, 1982

2. AHIII0-pyCcCKHU clloBapb apXuBHOM TepmuHosoruu. M.:PTTY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

4. bypoBa E.M. ApxuBHasi TepMuHOJIOTHs ISl MpodeccuoHaoB U uccienonareneit Poccun u
IMonpimn// Bectauk PITY.2013. Ne 4.

5. bemoyc E.C. CrpykTypHble OCOOCHHOCTH TOHSTHHHO-TEPMHUHOJOTHYECKOTO —ammapara

peaMeTHOM o0aacTu ynpasieHus fokymenTtanuen//Tam xe. 2014. Ne 2.
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6. Xan-Ilupa A.D. ApxuBoBeqYeCKOE TEPMUHOBEIEHHE. YUeOHOe Mmocodue om crenkypey. M.,
1990.
7. Onesckas B.B. Omnesckas M.M. K Bompocy O CTaHOBJIEHUM apXHBOBEIYECKOTO

TEPMUHOBEJICHUS U TIOJrOTOBKE MEPBBIX MHOTOs3bIYHBIX ciioBapeit//Bectauk IICTIY. Il ®unonorus.
2008. Beim. 3(13). C. 85-104.
Jlapuna // OteuectBenHbIe apxuBbl. — 2002. — Ne 3. —C. 14.

3. [TepeueHs pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTh «IHTEepHET».

1. ApxuBbsl Poccumn. [OtpacneBoit mnoprtan "ApxuBbl Poccun" HaxoauTcs 107 MNaTPOHATOM
®enepanpHOro apxuBHoro areurcrsa (Pocapxusa)l; [DnekTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

2.1leHTp KOMIIETEHIIMH 10 BOMPOCaM JOKYMEHTallMOHHOTro obecre-
YEHUs YIPABJICHUS U apXUBHOTO JieNa; [ DIEeKTPOHHBIN pecypc| —
OnektpoH. nan. — M., [2013]. — Pexum goctyna: www.edou.ru,
CBOOOJIHBIN. — 3ari. ¢ FKpaHa.

3.0¢dunmanbubiii caliT PoctexperynupoBanus [DneKTpOHHbII
pecypc]. — Pexum noctyma: www.gost.ru, CBOOOAHBIN. — 3ariL. ¢
JKpaHa.

4.MatepuaibHO-TEXHUYECKOE 00ecrieyeHHEe JUCIUIUINHBIL.

VY4eOHbI KOMIIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOE 00ECIIeUeHUE TUCIUIIIMHBI.)
IIporpammHoe oOecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu npyroii 6paysep

Tema 2. Hopmamuenvie ycnoeus XpaHeHUa apXu6HvlX OOKYMEHMOE HA MPAOUYUOHHBIX
HOCumensax.

Llenp 3aHATHS: HW3y4E€HUE CUCTEMbI CTaHJPATOB, PETJIAMEHTHPYIOIIUX YCIOBUS M TpeOOBaHUS K
00€eCIeUeHNI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bomnpocs! 11t 06cyxaeHus:

1. Buzasl m pasHOBMIHOCTM HOPMATHUBHBIX M METOAMYECKUX JTOKYMEHTOB, YCTAHABJIMBAIOIIUX
TpeOOBAHUIO K XPAaHEHUIO JOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEIISX, UCTOPHS UX (POPMUPOBAHMUSL.

2. OcHoBHbIE TPeOOBaHUS CTAHAAPTOB K 3JaHUIO U MIOMEIIEHUIO0 XPaHUJIUIL, X 000pyA0BaHHUIO.
3. OcHOBHBIE TpeOOBaHMS CTAHIAPTOB K PeXKUMaM XPaHEHUS apXUBHBIX TOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMS CTAHIPATOB K MOPSAKY ydera, KOHTPOJIS HaJU4MUs U COCTOSHHUSA
apXUBHBIX J0-

KYMEHTOB.

S. 3a1a4uy U MOpsAJOK KOHCEPBALMU JOKYMEHTOB.

KOHTpOJ’ILHHG BOIIPOCHI:

1) KakoBbl 00miue TpeOoBaHUS HOPMATUBHBIX TOKYMEHTOB M CTaHJPATOB K YCJIOBHSIM XpaHEHUS
JOKYMEHTOB Ha TPaJULINOHHBIX HOCTEIAX?

2) Kakue nomnonHuTenbHble TPeOOBAHUS K YCIOBUSM XPAaHEHUS JOKYMEHTOB Ha TPaJWIMOHHBIX
HOCTEJISAX COZIEp KAT HAllMOHAJIbHBIE U OTPACIIEBbIE CTAHAAPTHI?

3) Kakue 1oxkyMeHTbl GUKCUPYIOT TpeOOBaHUS K peKUMaM apXUBHOTO XpaHEHUs?

4) Kakue 10KkyMeHThl (GUKCUPYIOT TpeOOBaHUS K KOHCEPBALIMU HOCUTENEH?

Cnycok UCTOYHUKOB U JINTEPATYPHI.
1.1 McTOYHMKN OCHOBHBIE:
1. OcHoBHBIE TpaBuiIa paboThl apxuBoB opranuzauuii / Pocapxus. BHUNJIA. M., 2002.
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2. [TpaBunia opranu3anuy XpaHeHHUs] KOMIICKTOBaHMS, yueTa U UCIOIb30BaHUS TOKyMEHTOB AD
P® u nmpyrux apXuWBHBIX JOKYMEHTOB B TOCYJIApPCTBEHHBIX W MYHHIIMIIAJBHBIX apXWBaX, MYy3esX,
oubnmoTekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokyMeHTBI Ha OyMa)KHBIX HOCHTENSIX. [IpaBuiia rocy1apcTBEHHOTO XpaHEHUSI.
Texuuyeckue TpedOBaHUS.

4, I'OCT 7.50-2002 MexrocynapcrBennbiii crangapr. CUBUJI. KoucepBauus JOKyMEHTOB.
O6mue tpeboBanud. [lpunst MexrocynapctBeHHbIM COBETOM [0 CTaHIAPTHU3AIUH, METPOJIOTHH U
cepruukarmu  (mpotokon  Ne 2 or 5 wmapra 2002 r. BBemeH B jelicTBUE
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.MICTOYHHUKHN TONOJIHUTEIbHEIE:

I'OCT 7.50-84. Xpanenue DOKyMeHTOB B (poHIax OMOIMOTEK M OPraHOB HAYYHO-TEXHUYECKOU
nHopmanuu. O6mue TpedoBanusa.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3omacHocTh. OO6mmue Ttpebosanus. C 01.07. 1991. M:
l'occcranpapr, 1991.
NCO 14416:2003 «Mudopmanust u JoKyMeHTanus. TpeGoBaHMs K TeEperieTy KHUXKHBIX,
MEePUOANYECKUX, CEPUMHBIX H3JaHUNH W APYruX OyMa)XHbIX JOKYMEHTOB JJIsi HCIIOJIB30BAaHHUS B
apxuBax u OMOIMoTeKax. MeToabl M MaTepHAIIbI.
HNCO 11799:2003 MexayHapoauslii ctannapt. Mudopmamus u poxkymeHTanus. TpeboBanus K
XpaHEHUIO apXWBHBIX W OMOnMmoTewHpix MartepuanoB. / Kommanus «TexHOpmaruBy, mepeBOja Ha
pycckuii a3bik, 2005; ITepoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . KoncepBarus nokymeHTOB. O01111e TpeOoBaHuUs.

2.1. Jlureparypa OCHOBHas.

ApxuBoBeneHue (Teopusi 1 MeToauKa): yueOHuk s By3oB / E.M. Byposa, E.B. AnekceeBa, JLIL
AdanacweBa; nox pen. E.M. byposoii; Poc. roc. rymanut. yu-t. — M.: U3a. nom MOU,

2012. C.222-233.

2.2 Jluteparypa qONOIHUTEIbHAS

[TpuBanos B.®. ObGecnieueHrne COXpaHHOCTH apXUBHBIX IOKYMEHTOB Ha OyMa)KHOM OCHOBE:
Meroanueckoe nmocoodue / Pocapxus. BHUNJIAL.—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHbIE MPUHTEPHBIE U PYKOMUCHBIE TEKCTHI TOKYMEHTOB KaK 00BEKThI
apXUBHOTO XpaHeHus: HaydHO-MeToandeckoe mo-

cobue / Pocapxus. BHUMJA. — M., 2007. — 72 c.

3. [Tepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «IHTepHET».

1.  Apxusbl Poccumn. [OtpacneBoii mopran "Apxusbl Poccun" HaxomuTcs moJ MNaTPOHATOM
®denepanpHOrO apxuBHOTO arenrcrsa (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.
2. NapopManilnoHHO-CITpaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00eCTIeYeHUE TUCIIUITIIMHBI.

VY4eOHbIi KOMIBIOTEPHBIN Ki1ace (cM. M. 8. MaTepuanbHO- TEXHUYECKOe OOecrieueHne TUCIUTIINHBI.)
[TporpammHuoe oOecrieueHue:

[IporpammHuoe obOecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoanyeckre pa3pabOTKH W WHCTPYKIIMHA PETHOHATIBHBIX apXHBOB IO O0ECTICUYCHHS COXPAHOCTH U
KOHCEpBAIMUIOKYMEHTOB Ha TPAAUIIMOHHBIX HOCUTEISX.

Tema 3. Pazpabomka peKkomenoayuii no RACROPMUAUUU XPAHUTUWY APXUGOE OP2AHUZAUUIL U
20Cy0apcmeeHHbIX apXue08 Ha 0CHO8e OeliCMEYIOUUX CHAHOAPMOE .
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Ienp 3aHATHA: OCBOGHUE HaBBIKA HMCIIOJIB30BAaHMS MEKIAYHApOJIHBIX, HAI[MOHAIBHBIX U OTPACIEBBIX
CTaHJApTOB Ui pPa3pabOTKU JIOKAJbHBIX HOPMATHUBHBIX AaKTOB MO OOECIEYEHHIO COXPAaHHOCTHU
apXMBHBIX JOKYMEHTOB B OpPraHHU3aLlUU.

Bompocs! 11t 06cyxaeHus:

1. HopmatuBHbIe TpeOOBaHUS K YCIOBUSAM XpaHEHHs JOKYMEHTOB B

apXuBax OpraHu3alui.

2. HopmatuBHble TpeOOBaHUS K YCIOBUSAM XpaHEHUs B rocy1ap-

CTBEHHBIX 1 MyHHUIIUIIAJIBHBIX apXUBaX.

3. CocraB 1 OPSIIOK YTBEPXKACHUS TACIIOPTa XPAaHWIUIIA.

4. CranpapTu3anus ¥ periaMeHaanus Co3JaHust CTpaxoBoro (GoHa.

5. HopMaTuBHBIE yCIIOBUSA XpaHEHUS CTPAXOBBIX KOIIMI apXUBHBIX JTOKYMEHTOB.

[To wtoram oOCYXIEHHs BBINOJHETCS NPAKTUYECKOE 3aJaHHE I10 COCTABJICHHUIO METOAWYECKHX
pEeKOMEHAALUH ISl TOATOTOBKHM apXUBOXPAHMIINIIIA OPTaHU3ALUH K TaCIOPU3ALHH.

KoHTposibHBIE BOIIPOCHL:

1) KakoBel 0o0mmue TpeboBaHMsI HOPMATUBHBIX JTOKYMEHTOB U CTaHAPATOB K YCJIOBUSAM XPaHEHUS
JOKYMEHTOBHA OyMa)KHBIX HOCUTENSX B TOCYyIap-

CTBEHHBIX M MyHULIUIIAJIHBIX apXuBax?

2) Kakune 1oKkyMeHThI GUKCUPYIOT TPEOOBAHMUS K CO3JAHUIO H XPAaHEHU CTPaxoBoro ¢ouma?

Crycok UCTOYHUKOB U JIUTEPATYPHI.

1.1 UcTOYHUKHU OCHOBHBIE:!

1. OcHoBHBIE TIpaBHIIa padOTHI apxuBOB opranu3anuii / Pocapxus. BHUNJA. M., 2002.

2. [TpaBuiia opranu3anuy XpaHeHHUs] KOMIICKTOBAHMSI, yueTa U UCIOIb30BaHUS TOKyMEHTOB AD
P® u apyrux apxXuBHBIX JOKYMEHTOB B T'OCYNApCTBEHHBIX M MYHHIIMIIATBHBIX apXHBax, My3esX,
oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JloxymeHTbl Ha OymakHbIX HocuTemsx. [IpaBuiia rocy1TapcTBEHHOIO XpaHEHHUS.
Texuuyeckue TpebOBaHUS.

4,TOCT 17914-72. O65105KKH 1€ IIUTEIbHBIX CPOKOB XpaHeHUsl. TexHuueckue yciaosus. M., 1984.

5. I'OCT P 33.3.02-2008 Epunblii poccuiickuii ctpaxoBoil (oHa gokyMeHTanuu. CTpaxoBble
KONMH JOKYMEHTAIlUH, SIBJSIOIICHCS HAIlMOHAIBHBIM HAy4YHBIM, KYJIBTYPHBIM W HCTOPUYECKUM
HacneaueM. OOmie TpeOoBaHMSA K YCIOBHUAM XpaHEHMs. YTBEpXkaeH mpukazoM PenepaabHOro
areHTCTBA IO TEXHUYECKOMY pPETYJHMpPOBaHUIO W MeTposioruu oT 15 mekabps 2008 r. Ne 407-cr, ,
BBeJieH B AeiicTBue ¢ 1 suBapst 2010 r. — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Enunsiii poccuiickuii crpaxoBoil (ona nokymeHTtanuu. Ilopsmox
CO3JIaHMsI CTPaxoBOro (pOHAA TOKYMEHTAILIUH, SBJISIOIIEHCS HAllMOHAJIbHBIM Hay4YHbBIM, KYJbTYPHBIM U
HMCTOPUYECKUM HacleaueM YTBepxkaeH npukazom Poccrapmanta Ne 255-ct ot 29 wuronms 2003 r, ,
BBeJIeH B AeiicTBue ¢ 1 suBaps 2004 r. — M.: Cranaaptuadopm, 2004.

1.2.MICTOYHMKY TONIOJHUTEIBHBIE:
1. [1115-0145-1986. IlpaBuia rocy1apcTBEHHOTO XPaHEHHUS] OPUTHHAIIOB W CTPAXOBBIX KOIHWH.
Texuuueckue TpedoBanus. M., 1987.

2.1. Jlureparypa OCHOBHas.

ApxuBoBejieHHe (Teopusi U MeToauKa): yueOHuk nis By3oB / E.M. Byposa, E.B. Anexceena, JLII.
AdanacbeBa; oJ

pen. E.M. Byposoii; Poc. roc. rymanut. yH-T. — M.: U31. mom MDU, 2012. C.222-233.

2.2 JIuteparypa NONOIHUTEIbHAS
[TpuBanioB B.®D. OOecmedeHne COXpPAaHHOCTH apPXUBHBIX JIOKYMEHTOB Ha OyMa)KHOH OCHOBE:
Meroandeckoe mocoobue / Pocapxus. BHUNJIA.—M., 2005.— 112 c.
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[IpuBamor B.®d. CoBpemMeHHBIE NPUHTEPHBIE W PYKOMHCHBICE TEKCThI JTOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XxpaHeHus: Hayuno-meronuueckoe nocodue / Pocapxus. BHUMJAJ. — M., 2007. — 72
c.

3. [TepeueHs pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTh «IHTepHET».

1. ApxuBbsl Poccumn. [OtpacneBoit mnoprtan "ApxuBbl Poccun" HaxoauTcs 107 MNaTPOHATOM
®enepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DnexkTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJIHBIN. — 3ari. ¢ FKpaHa.
2. adopmanimoHHO-CITpaBOYHAs CHCTEMa apXUBHOW oTpaciu. http://termika.ru/issao

4.MatepuaibHO-TEXHUYECKOE 00ecrieueHre JUCIUIUINHBIL.

VY4eOHbI KOMIIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOE O0ECIIEUEHUE TUCLUIIIMHBI.)
IIporpammHoe oOecrieueHue:

[TporpammHoe obecnieueHue :

Internet Explorer unu apyroii 6paysep.

Metoanyeckue pa3pabOTKH M WHCTPYKIIMU PETHOHAIBHBIX apXHMBOB IO O0ECIEYEHHS COXPAHOCTH U
KOHCEpBalMM JOKYMEHTOB Ha TPaJAULIMOHHBIX HOCUTEISIX.

Tema 4. Ycnoseus xpanenua ayouoeusyaibHvlx 0OKYMEHMOE 6 OP2AHU3AUUY

Lenb 3aHATHA: HM3yYEHUE CHUCTEMbl HOPMATUBHBIX JIOKYMEHTOB, CTaHAAPTOB U METOJUYECKHX
ocoOui, perJaMeHTHPYIOIUX YCIOBHUS XpaHEHUs ayJUOBHU3YaJIbHBIX JIOKYMEHTOB, 3HAKOMCTBO C
MpaBUJIaAMU PaOOTHI APXUBOB ¢ KHHO(DOTO(POHO TOKYMEHTAMHU.

Bomnpocs! k 06cyx1eHHI0:

1. Buapsl 1 pasHOBUAHOCTH HOPMATHUBHBIX M METOAMYECKUX JOKYMEHTOB, YCTAHABIIMBAKOLIUX
TpeOOBaHUSA K XPAaHEHUIO ayAMOBU3YaJIbHBIX JOKYMEHTOB, HCTOPUS UX (POPMUPOBAHMSL.

2. TpeboBaHust K 00ECHEUYEHUIO COXPAHHOCTH AyJMOBU3YAIBHBIX JTOKYMEHTOB HAa MAarHUTHBIX
HOCUTEIISX.

3. TpeboBanust k 0O6ecrieUeHIIO COXPAHHOCTHU JIOKYMEHTOB Ha IICHOYHBIX HOCUTEIISX.

4. TpeboBaHus K 00ECIIEUEHNIO COPAHHOCTH JOKYMEHTOB CTPaxoBOro (hoHJa ayAHMOBU3YalbHBIX
JIOKYMEHTOB.

S. [To wucroram oOOCYXAEHHS COCTaBISETCA SKCIEPTHOTO 3aKIIOYEHMs [0 pe3yJbTaTaM

o0ceIoBaHuUs YCIOBHUM XpaHEHUs Ay IMOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3allNH.
KoHTpobHBIE BOIPOCHI:

1. KakoBbl 00miue TpeOoBaHUS HOPMATUBHBIX TOKYMEHTOB M CTaHJPATOB K YCJIOBHSIM XpaHEHUS
ayJIMOBU3yaJIbHBIX JOKYMEHTOB IOKYMEHTOB Ha Pa3JIMYHbIX BUIaX HOCTENIEH?

2. Kakue nomnonHuTenbHble TPeOOBAHUS K YCIOBHUSM XPAHEHHUS ayJMOBU3YaJbHBIX JOKYMEHTOB
COJIepKaT CTaHJapThI?

3. Kakne [OKyMeHTBbl (QUKCHPYIOT TpeOOBaHUS K pEKHMMaM apXUBHOTO  XpaHEHUs
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB ?

4. Kakme 1okymMeHTBl  (QUKCHPYIOT TpeOOBaHUS K  XpaHEHUIO  CTpaxoBoro  (onpaa

ayJIMOBU3YaJIbHBIX IOKYMEHTOB?

CHuCcOK HCTOYHUKOB U JIUTEPATYPBI.

1.1. HcTo4HHUKH OCHOBHBIE!

1.I'OCT 7.65-92 Cucrema cranaapToB Mo HH(GOpMAaIUH, OMOIUOTEUHOMY U U3JATEIbCKOMY JIENy.
KuHogokyMeHThl, (OTOOKYMEHTBHI U JIOKyMEHTbl Ha Mukpodopmax. OOmme TpeboBaHus K
apxuBHOMY XxpaHeHH1o. [IpunsaT MexrocyaapcTBeHHBIM COBETOM 110 CTaHIAPTU3AMH, METPOJIOTUU U
ceprudukarnmm (mpotokon Ne 2 ot 5 mapra 2002 1., mo nepenwucke). BBenen B aeiicreue -01.01.2003.
M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTanaapT. Cuctema cTaH-

JapToOB MO MH(pOpMaKK, ONOITUOTEUHOMY U U3JIATEIILCKOMY Jie-

ny. ®oHO- U BHIEOA0KYMEeHTHI. O0IIIMe TeXHUYECKHe TpeOoBa-
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HUS K apxuBHOMYy xpaHeHuto. I[lpunar MexrocynapctBeHHbIM COBETOM 10 CTaHAAPTU3ALUU
METPOJIOTHH U cepTHdHKanuu, mporokos Ne7-95, seenen B aeiicreue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/I. CtpaxoBble KONMHH KHUHOJOKYMEHTOB W (POTOJOKYMEHTOB.
OOume TexHuyeckue ycinoBus. YTBepxaeH IIpukazom PenepaabHOro areHTCTBA MO TEXHHUYECKOMY
peryiaupoBaHuio U MeTpoJiorun ot 15 mexadbps 2008 r. Ne 408-ct. Beenen B nericteue 01.01. 2010. —
M.: Crangaptuadopm, 2008.

4, OcHoBHBIE TIpaBUIa paboThl apxuBoB opranm3anuii / Pocapxus. BHUMNJIA L. M., 2002.

o. [TpaBuiia opranu3anmuy XpaHEHHUs] KOMIIEKTOBaHMsI, yueTa U UCIOIb30BaHUs TOKyMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHUIIMIIAIbHBIX apXUBaxX, My3esX,
o6ubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

1.2. VICTOYHHKM IOTOTHUTEILHBIC

I'OCT. 55.1-84. JlokyMeHTHl Ha IUICHOYHBIX HocutelsiX. [IpaBuia rocylapCTBEHHOIO XpaHEHMS
OPUTHHAJIOB M CTPAXOBBIX KOMHI KHHOJOKYMEHTOB M JOKYMEHTOB CTpaxoBoro ¢ouma. Texnude-

ckue TpeboBanus. YTBepkiaeH Ilpukazom I['maBapxuBa CCCP ot 13.07.1984 n 214. BBemen B
neiicreue ¢ 01.01.1986.

2.1. JIuteparypa ocCHOBHa.

1. OcHoBHBIE TpaBWiIa PabOTHl TOCYNAPCTBEHHBIX apXHBOB ¢ kuHO(oTodpoHOomOKkymMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enskosa, E.Il. Tapakanosa. M., 1980.

2. OcHoBHble mpaBWwia paboTel ¢ KHHODOTOPOHOMOKYMEHTaMH M BUAcOPOHOTpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, ®.A. I'enpoBud, B.A. YcTuHOB.
M., 1989.

2.2 Jlureparypa JONOIHUTEIbHAS.

Kysun A.A, Pomains JI.M. Kunodoroapxussl: YuebHnoe nocodue. M., 1982.

MarunoB B.M. KunoqokyMeHThI B KOHTEKCTE ucTopruueckoro 3Hanus. M.: PITY, 2005

3. [Tepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHET».

1. ApxuBbl Poccumn. [OtpacneBoii mopran "ApxuBbl Poccun" Haxomurcs mOJ NaTpOHATOM
®denepanbHOro apxuBHoro areHrcra (Pocapxusa)l; [D5eKTpOHHBIN pecypc] — DIEKTPOH. AaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJIHBIN. — 3aril. ¢ HKpaHa.
2. UndopmanmoHHO-cripaBoyHasi cucTeMa apXuBHOI oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TeXHUYECKOE 00€CTIeUeHNEe TUCITUTITNHBL.

VY4eOHbIil KOMIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepualibHO- TEXHUUECKOe 00ecredeHne TUCIMITINHEI. )
[IporpamMmmMHoe obecrieueHue:

IIporpammHoe obecnieueHue :

Internet Explorer wiu apyroit Gpaysep.

Metoaudeckue pa3pabOTKU U MHCTPYKIIUU PETHOHAIBHBIX apXHBOB MO 00ECMEYeHHs] COXPAHOCTH U
KOHCEpBaLUHUU ay JUOBU3YaJIbHBIX JOKYMEHTOB.

Tema 5. Pazpabomika npeonodyceHuii nO OpPAHU3AUUU BPEMEHHO20 U HOCHIOAHHO20 XPAHEHUs
INEeKMPOHHBIX OOKYMEHM08.

HGJ'IB 3aHATHUA. I/I3y‘-IeHI/IC CHUCTCMBI HOpMaTI/IBHI)IX )IOKYMCHTOB, CTaHI[apTOB U MCECTOAUYCCKUX
MOCOOMH, pETTaMEHTHPYIOIIUX YCIOBHS XPAHEHUS DJIEKTPOHHBIX JTOKYMEHTOB.

Bompocsr k 06cyxnennro:

1)Bunbl ¥ pa3HOBUIHOCTH HOPMATHUBHBIX M METOJUWYECKUX JOKYMEHTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K XpPaHEHUIO JIEKTPOHHBIX JOKYMEHTOB, HCTOPUS UX (POPMUPOBAHMUSL.

2) HopMmaTuBHBIE yCIIOBUS XpaHEHUS TOKYMEHTOB HA MAarHUTHBIX

HOCHUTEIAX.

3) Opranuzanus ONEPATUBHOTO U JIOJITOBPEMEHHOTO XpaHEHHS DIEKTPOHHBIX JOKYMEHTOBB
Me)K)IyHaPOJIHI)IX 1 HAOUOHAJIBHBIX CTaH}IapTaX.
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4) TpeboBaHMS K CHCTEMaM JJIEKTPOHOTO JOKYMEHTOOOOpOTa M (popMaTaM C IENbI0 OOECIeYCHUS
COXPAaHHOCTH 3JICKTPOHHBIX JOKYMCHTOB.

[To wuroram oOCYX/IEHUS BBINOJHETCS MPAKTHUYECKOE 3alaHHE I10 COCTAICHHIO METOAMYCCKHIX
peKOMeHZ[aLII/Iﬁ JJISA 06CCHC'-ICHI/I$I OINICPAaTUBHOIO MW AOJIOBPCMCHHOI'0 XpPAaHCHUSA IJICKTPOHHBIX
JOYMEHTOB B OparHu3aluu.

KOHTpOJ'IBHBIC BOIIPOCHI:

1. KakoBel OCHOBHBIE TpeOOBaHMS HOPMATHUBHBIX JIOKYMEHTOB M CTAaHJPATOB K YCIOBHIM
XPaHEHHUs JIEKTPOHHBIX JJOKYMEHTOB?

2. Kakue nomonHuTenbHble TPeOOBaHMA K YCIOBUSM XpPaHEHHsS JJIEKTPOHHBIX JIOKYMEHTOB
COoJIepKaT CTaHIapThl?

3. Kakue crangapTsl QUKCHPYIOT TpeOOBaHUS K peXMMaM apXMBHOTO XPaHEHHS SJIEKTPOHHBIX
JIOKYMEHTOB ?

4. Kakum o6pa3zom ygocToBepercs ropuanueckas cuia J/] B mporecce apXMBHOTO XpaHEHUS ?

Cnycok UCTOYHUKOB U JIUTEPATYPBI:

1.1.AicTOYHUKHU OCHOBHBIE.

1. Tlpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OG6 yrtBepxkaeHHHn TpeOOBaHUN K
MHOOPMALIMOHHBIM ~ CHUCTEMaM  JIEKTPOHHOTO  JIOKYMEHTOOOOpoTa  (elepajbHbIX  OpraHoB
WCTIOJTHUTEIHOW BIIACTH, YYHTHIBAIOIIMX B TOM YHCIE HEOOXOJUMOCTh OOpabOTKH TOCPEICTBOM
JAHHBIX CUCTEM CIy*keOHOM HH(pOpMALUU OrPaHUYEHHOI0 JOCTYIIa»

2. TOCT P 54989-2012. OGecnieueHne NOATOBPEMEHHONH COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.
VYrBepxaeH [Ipukazom denepaibHOro areHTCTBA MO TEXHUYECKOMYPETYJINPOBAHUIO UMETPOJIOTHH OT
17centsiops 2012 r. Ne 325-ct. Beenen B neiicteue 01.05.2013.M.:Cranmaptundopm, 2013.

3. TOCT 28388-89. Cucrembl o0paboTku uHpopmanuu. JJOKyMEHTHI Ha MAarHUTHBIX HOCHUTENSX
naHHbIX. [lops 10K BBINOIHEHUS U

obpamienus. M., 1989.

4. PJ1 50-524-84 «Ilopsiiok XpaHEeHUs TOKYMEHTOB Ha MAIIMHHBIX HOCHTEIISX).

5. TOCT 6.10.4-84 «YHuduuupoBaHHbIE CUCTEMBI JOKyMeHTauuu. [Ipunanue ropuandeckoi CHIIbI
JOKYMEHTaM Ha MalllMHHOM HOCHTEJIE M MAlIMHOTPAMME, CO3/1aBa€MbIM CPEJICTBAMHU BBIUYUCIUTEIHHON
TEXHUKI.

4.2.  VICTOYHMKH TOTIOITHUTEIbHEIE.

1. UCO 30301:2011 «Hudpopmaums u gokymeHtanus. CHCTeMbl yNpaBiCHUS JIOKYMEHTaMH.
TpeboBanus» »// Odunmansaeiii caidt ISO. www. http. 1ISO.com

2. 1SO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Hudopmamus u goKymeHTanusi. I[IpUHIUANBL ©
(GyHKIMOHATBHBIE TPEOOBAHUS K JOKYMEHTaM B 3JIEKTPOHHOM oducHol cpene»// Odunmanbuplii callT
ISO. www. http. ISO.com (nara obpamenus 01.05.2012)

3.PexoMeHanMM 10 KOMIUIEKTOBAHMIO, YYETy M OPraHM3allii XPaHEHUs DJIEKTPOHHBIX apXUBHBIX
JTOKyMEHTOB B apxuBax opranuzammii. M.: BHUUJA, 2013//Ony6nukoBano Ha caiite «ApXUBBI
Poccumny. http://www.rusarchives.ru/methodics/index.shtml.

4. PexoMeHJaIMU MO KOMIUIEKTOBAHUIO, YUYE€Ty U OpraHU3alluy XPaHEHMs JIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B IrOCYJIapCTBEHHBIX U MyHHIMNAIBHBIX apxuBax M.: BHUNJIAL, 2013//Ony6nukoBaHo
Ha caiite «Apxubsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

5. ApxuBOBeIUECKHE U JOKYMEHTOBETUYECKHE (PYHKIMOHAIbHbIE TPeOOBaHUS K MH(OPMAIMOHHBIM
cUCTeMaM, OO0ECHEeUMBAIOIIUM  D3JEKTPOHHBIM  JOKYMEHTOOOOpPOT B  IpolLlecce€ BHYTpEHHEH
NesITeIbHOCTH (hefiepalibHBIX OpraHoB MCMoONHUTENbHOM Biacth. Otuer mo HUP. M..BHUUJIA/,
2013. //Omy611uKOBaHO Ha caifre «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

6. CpaBHuTenpHbli aHanMu3 (opmaroB (ailioB AIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTIO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITVY, 2013 //Ony6aukoBano Ha caiite « ApXHUBbI
Poccuny». http://www.rusarchives.ru/methodics/index.shtml).
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7. ®yHKIMOHAJIbHBIE TpeOOBaHMS K MH(GOPMAIIMOHHBIM CHCTEMaM apXUBOB AJIEKTPOHHBIX IOKYMEHTOB
opranuzanuii. M:Pocapxus, BHUNA/L. 2014 //Ony6nukoBano Ha caiite deaepaqbHOr0 apXHUBHOTO
arertctBa http://archives.ru/documents/methodics.shtml

3.Ilepedens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «IHTepHEeT».
1. ApxuBbl Poccumn. [OtpacneBoit mnopranm "ApxuBbl Poccun" HaxoauTcs MOJ NaTPOHATOM
®enepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DnexkTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOJIHBIN. — 3ari. ¢ FKpaHa.
2. adopmanimoHHO-CITpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MatepuaibHO-TEXHUYECKOE 00ecrieueHre JUCIUIUINHBIL.

VY4eOHbI KOMIIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOE O0ECIIEUEHUE TUCLUIIIMHBI.)
IIporpammHoe oOecrieueHue:

[TporpammHoe obecnieueHue :

Internet Explorer wau apyroii Gpaysep.

Tema 6. Cmanoapmu3ayus XpaneHus HAy4YHO-MEXHUYECKUX OOKYMEHM08.

Lenp 3aHATHS: W3yYEHUE CHUCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTAaHIAPTOB U METOJUYECKUX
nocobuii, permameHTHpyIOmMX ycioBus xpaneHuss HTJI, 3HakoMcTBO ¢ mpaBwiIaMu paboOThI
rOCyJJapCTBEHHBIX apPXUBOB M OPraHU3AIUMA ¢ HAYYHO-TEXHUYECKON JOKYMEHTAIIUCH.

Bompocsr 11st 06cyxaeHus:

1. Bunbl 1 pa3HOBHIHOCTH HOPMATHUBHBIX M METOJMYECKUX JOKYMEHTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUs K XpaHEHUIO HAYYHO-TEXHUUYECKUX IOKYMEHTOB, HCTOPHSI UX (POPMUPOBAHUSI.

2. KakoBbI TpeOOBaHHS CTAaHAAPTOB K YCIOBHSIM XPAHEHUS KOHCTPYKTOPCKOH JTOKyMEHTAIMH?

3. KakoBbl TpeboBaHMs CTAaHAAPTOB K YCIOBHSIM XPAHEHUS TEXHOJIOTHUYECKON TOKyMeHTaluu?

4, KaxkoBbI TpeOOBaHMsI CTAaHAAPTOB K YCIOBHSIM XPAHCHUS TPOSKTHOMN JTOKYMEHTAIUH?
KoHTpoJibHBIE BOITPOCHI:

1. KakoBbI OCHOBHBIC BH/IbI M PA3HOBHIHOCTH HAyYHO-TEXHUYECKON JOKYMEHTAIIIH?

2. KakoBbl oOmue ¢QyHkuuu axuBa opranumzauud u ciayxO0bel HT/J[ m B uem cnenuduka
nesTeabHOCTH ciry k061 HT1?

3. B yem cnennduka xpaHeHHs HAyYHO TEXHUYECKON JOKYMEHTAIIMH COTJIAaCHO MpaBHiiaM?

4, Kakue HOBBIE BHIBI IJICKTPOHHBIX HAYYHO TEXHUYECKHX JOKYMEHTOB YIIOMHHAIOTCS B
crangaprax?

CHucoK UCTOYHUKOB U JTIUTEPATYPHI.

1.1. HcToYyHHMKH OCHOBHBIE

1.OcHOBHBIC TIpaBWiIa PAbOTHl C HAYYHO-TEXHUYCCKOW JOKYMEHTAIlMEH B OpraHu3alusx ¥ Ha
npeanpusaTusax. M., 1991.

2. OcHoBHbI€ TpaBUiIa padOTHI ApXUBOB opraHu3aiuii / Pocapxus.
BHUMNJAL. M., 2002.
3. OcHoBHblEe TIpaBWiIa pabOTHl ¢ HAYYHO-TEXHMYECKOM JOKYMEHTaluell B TOCYJapCTBEHHBIX

apxuBax Poccuiickoii ®@enepanun/Onodpens! permenuem Komnernn Pocapxusa ot 26 mapra 2003 T3
Pocapxus, BHUNIAJL. M, 2003.

4. I'OCT 21.1003 — 2009. Cucrema npoekTHOH nokymeHTanuu s crpoutensctBa (CITJC).
VYyer n XpaHeHHe NPOEKTHOW JTOKyMEHTauuu. YTBepxkJeH lIpukazom @enepanbHOro areHTCcTBa IO
TEXHUYECKOMY peryjaupoBaHuio u merpoioruu ot 30 HostOpst 2009 r. Ne 526-ct BBenen B neiictBue
03.01.2010.M.:Crannaptuadopm, , 2010.

5I'OCT 2.501-2013 ECKZ. IlpaBuna y4€ra M XpaHeHUs . YTBEPKACH MeXrocylapCTBEHHBIM
COBETOM I10 CTaHJapTHU3alMK, METposioruu u cepTudukanuu (mporokos Ne 58-IT ot 28 asrycra 2013
r.) Benen B geiicteue 01.06.2014. .M.:Crannaptundopm, 2014.

1.2. HCTOYHUKM HOIOJHUTEIbHBIE.
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1. I'OCT 2.001-70. Enmmnas cuctema KoHcTpykTOopckoi mokymeHtammu (ECK]). OO6mwme
noynoxkeHus. M., 1985.
2. I'oCT 2.501-68. ECKJ/. IlIpaBuna yuera wu xpaHenus. M., 1985.

3. 'OCT 21.001-77. Cucrema npoekTHOU gokymenTaruu uisi ctpoutenserBa (CIIJIC). OO6mme
nonoxxkeHus. M., 1980.

4, I'OCT 21.203-78. CIIJC. IIpaBuna ydera ¥ XpaHEHHUsS MOJJIMHHUKOB MPOCKTHOMU
nokymeHTanuu. M., 1979.

o. ['OCT 3.1001-81. Enqunast cuctema TeXHOJIOTHYeCKON JokyMeHTaruu. O0mue nogoxeHust M.,
1984.

6. I'OCT 3.1001-2011 Exnunas cuctemMa TEXHOJIOTUYECKOW MOoKyMeHTanuu. OOIue moaoKeHusl.

[IpuasaT  MexXrocyJapcTBEHHBIM COBETOM [0 CTaHJApTU3AllUM, METPOJIOTUU U CcepTU(UKALUU
(mpotokon ot 12 mast 2011 r. N 39) Beenen B netictue 01.01.2012.M.:Crannaptuadopm, , 2011.
7.TOCT 2.051-2013. ECK/l. Dnexrponnbie qoKyMeHThI. O0mue nmonoxenus.- Bzamen 'OCT 2.051-
2006; BBea. 2014-06-01.- M.: Cranpaptundopm, 2014.- 11, 10 ¢

8. 'OCT 2.511-2011 MexrocynapcrBennbiii cranaapt. ECK/I. IlpaBuna nepenaud 37€KTPOHHBIX
KOHCTPYKTOPCKHUX JOKyMeHTOB. OOmue mnonoxenus. IlpuHaTr MexrocynapcTBEHHBIM COBETOM IIO
CTaHJIapTHU3AIMHU, METPONIOTUU U cepTudukanuu (mporokon ot 12 mas 2011 r. Ne 39). Beenen B
neiicreue 01.01.2012. M.:Crannaptungopm, 2011.

2.1. JIuteparypa OCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIM THUI HAyYHO-TEXHHYECKOU
nokymenTanuu//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. Jluteparypa AONOJIHUTENbHAS.

1. ®wumunnos H.I'. Hayuno-rexanueckue apxussl CCCP. M., 1991.

3. [Tepeuens pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTH «VIHTepHeT».

1. ApxuBbl Poccun. [OtpacneBoii mnopran "ApxuBbl Poccun" HaxoauTcss moj marpoHaTOM
®enepanpHOrO apxuBHOro arenrcrsa (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.
2. MadopmanimoHHO-CIIpaBOYHAs CHCTEMa apXUBHOW oTpaciu. http://termika.ru/issao

9.2 MeTtoanyecKue peKOMeHAALMH M0 MOAT0TOBKe NMCbMEHHbIX padoT

Bce mnucemeHHble paboThl (OKJIAIBI, 3cep, pedeparbl) AOKHBI OBITH OQOPMIEHBI IO
YCTQHOBJICHHBIM TpeOoBaHMsIM (00J0XKKa, OrJIaBJI€HUE, COAEp)KaHUE, CIHCOK HCTOYHUKOB U
JTUTEpaTyphl) U COJEPKaTh Ha CBOEH 00J0KKe moJiHble cBeneHus 00 aBTope (OPUO, dakynbTeT, Kypc,
HampaBJIeHUe MMOATOTOBKH, IPOQHIIb, HAUMEHOBAHHE AUCLUIUIMHBI 10 KOTOPOW OHA HAmKMCaHa U T.IL.).
Bce nuceMeHHBIE paOOTHI TOJDKHBI OBITH HAIMCAaH Ha OCHOBE MCTOYHUKOB, O(HIIMATBHBIX CAWTOB M
JUTEpaTypbl C YKa3aHMEM CCBUIOK Ha HUX B TEKCT€ U IOJHBIM OHOIMOTrpaguuecKuM OMHCaHUEM
MCTIOJIB30BAHHBIX PECYPCOB B CITUCKE HCTOYHUKOB U JINTEPATYPHI.

[TucbmenHble paboThl (3cce, MOKIaA, pedepaT) pasiIuyaroTcs MeXay coO0oi Mo obbeMy H
riiyouHe mpopaboTKu u3ydaemoro Borpoca. OOBeM 3cce He JoJKeH mnpesbimaTth 1-3 ctp. O0beM
JIOKJIa/la 3aBUCUT OT BBIOpaHHOW TeMbl, HO He JojbkeH mpeBblmarh 10-15 crp. O6vem pedepata
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.
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IIpunoxenue 1. AHHOTaIUSA
paboueil mporpaMMbl JUCLUTITAHbI

AHHOTALIMSA PABOYEH NPOT'PAMMBI JIUCHUTLJIAHBI

Hucuumummaa  «CraHaapTu3aluss  apXWBHOTO — Jlefla»  peajmu3yercss Ha  (axyiabTeTe
ApXUBOBEJICHUS U JOKYMEHTOBEICHUS Kadeapoil apXUBOBEIACHHUS.
[esb AMCIUTUIMHBI — U3YYCHUE TEOPETUYECKUX MPOOJIEM M MPUKIIAIHBIX aCIIEKTOB CTaHIapTH3AIUN
apxXuBHOTO Jie1a B PO B CBSA3M ¢ TeM, YTO B JACATCILHOCTH apXUBa CTAHIAPTHI, PErIAMEHTUPYIONTUE
TEXHOJIOTUYECKHE acTIeKThl pabOThI U YCIIOBUS XPAaHCHUS JIOKYMEHTOB, UMCIOT OTPOMHOE 3HAYCHUE, a
TaK)K€ YYUTHIBAs BHICOKYIO CTEIICHb YHU(DHKAIIMK U CTAaHAAPTU3AIUN ApXUBHOTO JeJIa B HAIICH
CTpaHe.
3amaun JUCIHUILIMHEL:
1) M3y4YEeHHE OpTaHHu3aIiy cTaHaapTu3anuu B PO, knaccupukanyuy cTaHAapTOB, YUPEXKICHUH,
pa3pabaThIBarOIINX CTAHIAPTHI, OCHOBHBIX MOHSATHH, HCIIOJIB3YEMbIX TIPH ITPOBEICHUN pa0doT 10
CTaHIapTHU3aIUH cPepbl ApXUBHOTO JIeNa;

2) M3y4YEHUE UCTOPUH CTaHJAPTU3aLNUN apXUBHOTO jiena B PD;
3) M3y4EHHE HOPMAaTUBHO-TIPAaBOBBIX OCHOB CTaHJApTU3allMH APXUBHOTO JIENa;
4) M3y4eHHEe NH(OPMALIMOHHBIX CUCTEM M OCHOBHBIX MH(POPMAIIMOHHBIX PECYPCOB,

UCIOJIb3YEMBIX NIPH OpPraHU3alliy U IPOBEJCHNUHN paboT M0 CTaHAAPTU3ALIMU ApXUBHOTO JIENIa;

5) HU3Y4YCHUC CUCTEMBI U OCHOBHBIX MMOT0KEHUH HAallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
perynupyromux chepy apxuBHoro jena B PO;

6) M3yueHue BIUSHUS MEXKTYHAPOIHBIX CTAHAPTOB HA CTAHAPTU3AIMI0 ApXUBHOTO fieia B PO;
7) u3yyeHue B3auMOCBS3H CTaHIapTOB U HOPMATUBHBIX IOKYMEHTOB, POJIH CTaHJIApTOB B
HOPMaTUBHO-METOAMYECKOI 0aze apXxuBHOro jaena B PO.

JlyucuuniauHa HarpasieHa Ha GOPMUPOBAHUE CIETYIOMIMX KOMIIETEHIUH:
ITK-1 CnocoGHOCTh MPUMEHATh HAYYHO-METOMUECKUE OCHOBBI IOKYMEHTOBEICHUS U
apXUBOBE/ICHU B IpodeccnoHanbHo cdepe

B pe3ynbrare ocBOE€HUS NUCHUIUIMHBI 00YUYaIOUIUICS TOJIKEH:
3HATh:
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- TTOJIOKEHMSI MEXKIYHAPOHBIX, CTAHAAPTOB, PETJIAMEHTHPYIOIIMX XpPaHEHHE apXUBHBIX JOKYMEHTOB
Ha pa3IMYHBIX HOCUTENIAX UH(OPMAIH, OCHOBHbIE HAIIPABJICHUs Pa0OThI apXUBOB U apXHBHbIC
TEXHOJIOTUH - BIUSHUE OCHOBHBIX TEHJCHIIMI Pa3BUTHS apXUBHOTO JIeJia Ha €ro CTaHIapTU3AIHIO;

- HCTOPHIO U OTBIT CTAHAPTU3AIMH aPXHUBHOTO JIeTia 3a pyOexoM;

3aKOHOAATEIHHYI0 U HOPMAaTUBHO-METOAMYECKYIO 06a3y, PerIaMeHTUPYIOLIYIO MPOoIece
CTaHJapTU3alu B apXHUBHOM JCJIC, POJIb MCKIAYHAPOJAHBIX, HAITMOHAJIBHBIX U OTPACJICBbIX
CTaH/IapTOB B perjaMeHTalluy apXUBHOTO JIeTIa,;

- ITOJIOKCHHU A HALTMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB, PCTIIAMCHTHUPYIOIIUX XPAHCHUC aPXUBHBIX
JOKYMEHTOB Ha Pa3jM4HbIX HOCUTENSIX HH(OPMALIMK, OCHOBHBIE HAIIPaBJIeHUs! pabOTHI ApXUBOB U
APXUBHBIC TCXHOJIOTUH,

- BJIUSIHAE OCHOBHBIX TEHJICHIIUHN pa3BUTHs apXUBHOIO JeJia Ha €ro CTaHAapTU3ALIUIO;

- HGfICTByIOH_[PIe ImpaBujia OpraHn3alnuu XpaHCHHA, KOMIIJICKTOBAHUS, YUCTa U UCIIOJIb30OBAHUA
apXUBHBIX JOKYMEHTOB U UX CBSI3b CO CTaHAApTaMH B 00JIACTH apXUBHOTO JIEJa.

Ymern:

- HCNOJb30BaTh OCHOBBI IPABOBBIX 3HAHMI MTPH aHATIN3E MEXKYHAPOIHBIX CTAHAAPTOB B apXUBHOM
neine

- OPraHU30BbIBaTh PabOTY CIY>KOBI JOKYMEHTAI[MOHHOTO O0ECIIeUeHUs YIIPaBICHUS U ApXUBHOTO
XpaHCHUA JOKYMCHTOB Ha OCHOBC MCKAYHAPOJAHBIX, HAIUOHAJIBHBIX U OTPACJIICBBIX CTAHAAPTOB B
apXUBHOM JIEJIE;

- OCYIIECTBIIATH aHAIHM3 CYIICCTBYIOIIUX CTAHAAPTOB MPHU Pa3pabOTKE JIOKATBHBIX HOPMATHBHBIX
aKTOB, pErIaMEHTHPYIOIINX XpaHEHUE apXUBHBIX JOKYMEHTOB B OpraHU3AIINH;

- BECTU HAYYHO-MCTOJUYCCKYIO pa60Ty B I'OCYJapCTBCHHBIX, MYHHUIIUIIAJIBHBIX apXUBAX U apXUBax
OpraHu3alii Ha OCHOBE MEXXIyHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIIEBBIX CTAHAAPTOB B apXHUBHOM
nene;

Baanern:

HaBbIKaMHU HCIIOJIb30BaHU KOMHBIOTepHOﬁ TEXHUKU U I/IH(bOpMaIII/IOHHBIX TCXHOJ’IOI“I/II;'I, OCHOBHBIMHU
METOJIaMH, CIIOCO0aMU M CPEACTBAMH IOJIYUCHHUS, XpaHEHUSs, TepepadOoTKU HHPOPMAIIUI TTPU MTOUCKE
CTaHAApPTOB, PCrIIAMCHTUPYIOIINX XPAHCHUC APXHUBHBIX JOKYMCHTOB B KOHerTHOﬁ OpraHu3anuru,
HAaBbIKaMU MCIOJIb30BaHUS MPABOBBIX 0a3 JaHHBIX C IIENBIO UX ITOUCKA;

- [IpaBHUJIaMH OpPraHu3aluu BCEX 3TAIIOB pa6OTI)I C JOKYMCHTAa-

MU C IIeTBI0 UCIIOJIb30BaHUS HOPMATUBHBIX MPOIEAYp MPH BHEIPEHHUH MOJIOKEHHU CTAaHAAPTOB B
paboTy apXHMBOB OpraHU3aAIUN

- IPUHIIUIIAMH OpTaHU3allMU ApPXUBHBIX CITY>KO M apXUBHOTO XpaHEHUS JOKYMEHTOB B OpraHU3aIUsIX
Ha OCHOBC MCXKIYHAPOJAHBIX, HAMUOHAJIBHBIX X OTPACJICBBIX CTAHIAPTOB B APXHUBHOM JICJIC.

[To mucrumninHe MpeIyCcMOTPEHa MPOMEXKYTOUHAs aTTecTalus B (hopMe 3aueTa ¢ OI[EHKOM.

061112151 TPYAOCMKOCTb OCBOCHUS JUCHHUIIJIMHBI COCTABJISACT 3 3aYeTHBIX CAWHHNIBI.



